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The Unofficial Guide to Otter by The Old Time Radio Complete Series Group

1.0 INTRODUCTION

This guide has been prepared by people who love and use Otter. Itisin no
way associated with the program, nor its designer, nor is it intended to
represent all the different functions of the program. As time progresses, an
Advanced Guide will be offered that will explore some of the more powerful
features of Otter.

We use Otter as a common ground to talk about our collections and how we
can best help each other.

It is the sole responsibility and property of the Old Time Radio Complete
Series Otter Project Group. “The Unofficial Guide to Otter” was written by
Archie Hunter with assistance from Jim Beshires, Bill Boyd, Bill Hartig,
Marsha Fleming, ‘any_ol_1', Roger Hohenbrink, ‘uncle_sycamore’, David
Craig, and Bill Atkins. Roger Hohenbrink created the cover graphic.

If you have questions, comments or suggestions about this guide, please
direct them to one of the moderators of this group.

This guide is written for the Defender version of Otter. If you do not have
that version, go to the 'File' section and download it. See Section 24 for
locations. For more details on installing Otter, please see below.

The screen captures in this guide were done on a Windows XP Pro system.
Depending on your computer’s operating system, the windows may look
slightly different.

2.0 WHAT IS OTTER?

A fellow OTR enthusiast developed Otter as a means of keeping track of his
personal collection. It is not a commercial product. Otter is a “donation
ware” program (meaning if you like it, please contribute to the development
of the next version). $10.00 is a fair contribution. Details on how to make a
donation may be found at Otter’s website (see below).

Here is what the Official Otter Web Page says about the program:
"Otter is an OTR utility for Windows that can help you organize, maintain,
and enjoy your collection of MP3 radio programs. With a database of over

400(now 545) series and 60,000 (now 75,000) programs, Otter can:

Rename files in a consistent format of your choice,
Fill in ID3 tags of MP3s,
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Keep track of what episodes you have and what you are missing,
Find duplicate and mislabeled programs,

Remember what programs are on what CDs,

Browse programs by series, dates, and genres, and more.

With more features being added all the time, Otter’'s web page may be found
at:

http://otterbarn.tripod.com/

3.0 INSTALLING OTTER

Installing Otter on your computer is a very straightforward process.
However, you must make sure that you have all the constituent parts before
it will work.

If you download Otter from the files section at the Old Time Radio Complete
Series Yahoo! Group, we have ensured that all the necessary parts are
included in the file. Simply unzip the contents of the zip file entitled “Otter”
followed by a date into a folder of your choice on your hard drive.

If you choose to download Otter from the Otter home page, you will need to
ensure that you have the necessary files. If you have never installed Otter
before, you must begin by installing the “Centipede” version of Otter. This
version contains the necessary support files (including the database) and
may be found on the Otter home page just under the line (marked 0

2 “Download”, about half way down the page). Look for “Get the last
complete version (“Centipede”) here” and download the zip. Unzip the file
into a folder of your choice. Then get the latest version of the executable
(otter.exe) file from the Otter home page by downloading the July 12, 2003
version (called “Defender”). Unzip this file into the same folder as
Centipede, allowing WinZip to replace the older existing files.

That is all there is to installing Otter. There is no registry or other
modifications made to your system.

If you wish to simply future access to Otter, you may place a shortcut on the
desktop of your computer. To do this, open up the folder into which you
installed Otter. Right click on the file “Otter.exe”. Choose “Send To|Desktop
(Create Shortcut)”. This will place a convenient shortcut on your desktop.
To uninstall Otter, simply delete the Otter folder.

OTTER TIP - You may have more than one instance of Otter on your
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computer. For example, you may wish one to track your main OTR
collection and have another to experiment in or to test features before trying
it in your main install. To run more than copy of Otter, simply create
separate folders for each Otter that you want and install the files into those
folders as discussed above.

4.0 OPENING OTTER

To open Otter, simply double-click on the desktop shortcut created above. If
you don’t have a desktop shortcut, then:

1. Go to the directory in which you have installed Otter.

2. Double click on the folder name. When it opens, you should see a
number of items. Double click on the picture of the Otter (the
executable file is ‘Otter.exe’). This should open up the program.
Depending on the speed of your system, it may take a few seconds to
open while Otter scans its database.

5.0 A QUICK TOUR OF OTTER

Congratulations! You have now opened Otter! You will be greeted with this
opening screen (see Figure 1 on the next page). Take a moment to study it
- it gives you a lot of information about your collection. For example, you
can tell how many series are in your database (in this example there are
591). The “V” beside a series name means that you have at least one
episode of that series. You will learn more about this information as you
proceed through this guide.

You can always come back to this screen at any time by clicking on “All
Series” in the left hand pane of Otter.

For more screen shots of the various menus within Otter, please see the
Appendix.
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-/ Amazing Interplantary Adv of Flash Gordon 100 27 73 1 1935-1936 Science Fiction, Youth
American Adventure 27 23 1955-1956
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-/Amerlcan Trail, The 13 13 o o x® x® 1953-1953
-/ Amos 'n' andy Show, The 506 236 270 106 1928-1960 Sitcarn, Serial Drama
An Ametican Gallzry 13 12 19506-1900%
-/ An Ametican in England 10 & 4 1 1942-1942
-(" Andrews Sisters, The 56 13 38 a x 1944-1946
w/ Ann of the Airlanes 65 24 41 29 1%:00-19%
Anthology 3 57 1954-1955 anthology Drama ~
< >

Ready

. | Zh Otter Basics.bburt .o [ I Unsaved Praject - ... 4{)5}. Mo 119PM

Figure 1 - Otter's Opening Screen

6.0 FIRST - A LITTLE LEARNING

Before we start on the guide on how to use Otter, first here is a little basic
terminology to help make the guide a little easier to follow.

How Otter Works - Otter contains a database of tens of thousands (about
80,000) of episodes from approximately 600 series. Otter uses this
database to identify, track and manage your files.

Otter relies heavily on the date field. By comparing the date of your file to
its database, Otter tries to guess the series and then identify the episode
based on the date. You will read more about this later on. But Otter will
also work with episode numbers. There are a number of series (especially
syndicated series) that were broadcast on a wide variety of dates. These
series frequently have episode humbers and Otter can match on these as
well. When all else fails, Otter provides you with the capability to manually
match your file to an entry in Otter’s database.
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7.0 OTTER SCREEN LAYOUT

Here is a screen capture (see Figure 2) of a typical Otter screen. Please
note the BLOCK DESCRIPTIONS annotated on the picture. We will refer to
these areas throughout this guide:

Series Name - This is a critical field. Always pay attention to it. It tells
you what series that Otter *thinks* that you are working on. Always
double-check that this is correct before you perform any type of database
update. You will learn more about how to do these updates later but it is
never too early to learn to keep checking the top left corner of Otter to see
what series you are working on. But don’t fear making a fatal mistake -
Otter allows you to “undo” an update that you made in error.

Menu Bar - The Menu Bar contains the commands of Otter. It is similar to
Menu Bars that you will find in other Windows-based applications. A number
of the more common commands are represented by Icons on the Tool Bar
(see below).

Entries on the Menu Bar that are “grayed out” are either not available to use
in the current window in which you are working or have not yet been
implemented within Otter.

Tool Bar - The Tool Bar contains icons that allow you to perform the
majority of operations within Otter by simply selecting. The Tool Bar is
configurable and you can add or delete icons (and the way they display) to
suit your own personal needs. Again, certain Icons may be grayed out
depending on what "mode” you are in (what you are trying to do).

Left Pane - This is the area of Otter that acts like Windows Explorer. It
allows you to navigate to your folders on your hard drive or CD drives, to
select series, to search for a file by date or genre etc.

Right Pane - This is the working area of Otter. Depending on what "“mode”
you are in, this area will either display series information, details of your
files, a preview of a renaming operation and many other variations.

Status Bar - Shows the status of Otter. It will also display the “tool tip”
associated with icons.
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Misc Wiew Series Episodes Files Logs Help MENU BAR
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Adventure Is Your Herit ' S3koxx 6 The Golden Ocean 3410KB 32122 14:32 b3 4
Adverturers Club \/ S3focfee 7 The Magic Wire 3425KE rd il 14:36 ¥ X
 Adventures by Morse  S3pococ 8 Onto Manterey 3305KE 32122 14:05 x %
Adventures in Research ¥ Safsxfoe 9 The Califarnia Galdrush 3402KE 32122 14:30 b3 ®
+ Adventures of Marco Po + S3fxfxx 10 The Rich Desert 3408KE 32fz2 1432 ® ®
~ Afloat with Henry Morg: ' S3pbexfxx 11 The New South 3499KE 3222 14:55 x x
‘/ air ady of Jimmie Allen, \/ S3fexfxx 12 The Blue Yonder 333066 32122 1412 x x
‘/ Alan Young Show, The \/ S3fxxfxx 13 The Brave Flag 3501KE azfzz 1456 b ®

~ Aldrich Family, The
Alesx Templeton Time
 Alien worlds
+ #liens in the Mind
All American All Star Jaz RIGHT PANE
+ 8l Gas and Gaiters
8l Star Western Theatr
Alvino Rey - Maxine Grz
+ Amazing Interplantary ¢
Ametican Adventure
Ametican Composers
Ametican Partraits
American Story, The
Ametican Tral, The
~ Amos 'n' Andy Show, TH
An American Gallery
‘/ An American in England
' Andrews Sisters, The
~ &nn of the Airlanes
Anthology
+ Arch Oboler's Plays
Arthur © Clarke's world
i = s ¥
Ready  STATUS BAR

it . | cal] Otter Basics bxbrtf ... | L;' Ctter - Opening Scr... E‘:,‘ Otter - The America. .. &J&, = 531"7 1:44 PM

Figure 2 - Typical Screen Layout showing Basic Parts

8.0 NOW LET’S START EXPLORING

You have just opened Otter and you are looking at the Opening Screen (see
Figure 1).

You should now see the Menu Bar and Tool Bar at the top and above it in the
Series Name area the words:

'Otter - no series'. This indicates that no series has been selected and Otter
is in the “overview” mode.

Underneath the Series Name is the Menu Bar. This is a text-based menu bar
with the following paths:

‘Misc’ - The only tab under this that you should work with until you become

more familiar with is 'View List in Notepad'. Clicking on this will import
whatever is showing in the right hand window into Notepad.
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‘View’ - most of these features are explained in other parts of this guide.
Some selections will be grayed out whenever they are not available.

‘Series’ - Until you become a more advanced user, the only options I would
recommend you use are 'View Totals', 'Search' and 'Series Icons'.

‘Episodes’ - I would recommend this only for the advanced user.

‘Files’ - This Menu Option and the following ‘Log” option are the two major
menu paths needed for daily use of Otter. They will be addressed in a
separate section of the guide.

‘Logs’ - This will be addressed in a separate section of the guide.

‘Help’ - is self-explanatory and misleading. There isn't any “help” function
currently in Otter. However, this menu path allows you to view the
“ReadMe”. It is through the ReadMe file that Otter Author generally provides
information on new features and a quick “how to” use them. It also gives
you information on how to make a donation for the use of Otter. .

Underneath the Menu Bar, you will see the Tool Bar consisting of a series of
Icons. These icons will change depending on what mode you are in. Icons
not available for use in a particular operation will be grayed out. You will be
introduced to these icons during the *how to’ steps below.

9.0 THE WORKING AREA

Beneath the Tool Bar you will see the main working area of Otter. The
screen is divided into two parts - a Left Pane and a Right Pane.

In the Left Pane (see Figure 3) you should see a list consisting of:

'All Series' - These are the series that are in Otter’s database. You can
expand the list by clicking on the '+’ to the left of ‘All Series’. This will
expand the list to show all the series. Those series with a 'V’ beside the title
indicates that you have at least one episode of that series registered in your
Otter. One may configure Otter to display a ‘genre’ symbol in lieu of the
checkmark. You can do this by expanding the tree, select any series and
right click on it. Select “Series Icon” and choose your choice of icon to
indicate that you have an episode. This selection will apply to all series.
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all Series

g Faworites

‘.{' Seties You Have

LE LEnres
ﬁ Dakes

& Media Yolumes
&‘ _uskom Lisks

Eﬁ' Files

Figure 3 - Otter's Left Pane

+

e O O B R

You may also select as series as a ‘favorite’ by selecting the particular series,
right click and select “"Set/Unset Favorite”. Any series so selected will be
displayed in the ‘Favorites” section (see below). Simply repeat the steps for
any other series that you want to annotate as a favorite. You can unmark a
favorite the same way.

'Favorites' - any series that you might have designated as a favorite.

'Series You Have' - This option display sonly those series for which you
have at least one episode. However, this feature will not come into play
until you have worked with some of the series on your hard-drive or CD-R.

'Dates' - This feature is discussed later in the manual.

'Media Volumes' - These are the CDs that you will eventually burn series
to. This will be touched on later.

'Custom Lists' —Otter allows the user to create Custom Lists to suit the
user’'s needs. This is an advanced feature and will not be discussed here.

'Files' - This is the "Windows Explorer” like entry point to your computer
and disc drives. Using the ‘Files” feature, you can navigate to the folders on
your computer in which you have your OTR files stored. You need to access
your OTR files via ‘Files” in order to work with them. This will be discussed
further.

In the second window (Right Pane - see figure 4) you should see a list of
the logs in Otter. Across the top of that window you should see 'Total
Series', 'Episodes’, 'Have', 'Missing', 'Available', 'Complete' and 'Best' and
some other items.
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‘Episodes’ indicates the total number of episodes listed in the log for that
series.

‘Have’ indicates the number of episodes of that series that you have in your
collection.

‘Missing” indicates the number of episodes that you are missing. This
includes episodes that are considered to be not available or lost.

‘Available’ indicates the number of episodes that you are missing that are
considered to be available.

‘Complete’ means that you have all the episodes of this series as listed in the
log.

‘Best’ means that you have all of the episodes considered available but not
all of the episodes of the series. Based on the information in the log, you
have all there are that are available to get.

591 total series | Episodes | Have | Missing | Bl | Complete | Best | Broadcast FEMres -~
V{ 2000 Plus 36 13 23 3 1950-1951
‘fnbbott and Costello 114 71 43 43 1940-194% Comedy, Yariety
w/nbsolute Pawer 23 17 & 6 2000-2002 Comedy
q”.ﬂcademy Auard Theater 39 39 a 0 X x 1945-1946 Anthology Drama
Address Unknown 23 29 1967-1967
Adventure Ahead 15 11 1944-1944 Adventurs
Adventure Is Your Heritage 24 0 1950-1951 Adventure
Adventurers Club 51 ] 1947-1945 Adventure
‘/ndventures b Morse 54 54 i} i ® % 1944-1944 Adventure
adventures in Research 12 12 19u%-1%%x Monfickion
v"ndventures of Marco Polo 50 50 a 0 x x 1%:c-1%0
‘p"nﬂoat with Henry Morgan 52 16 36 36 1932-1932
\/F\ir Adv of Jimmie allen, The 134 117 17 17 1936-1937
v”nlan Young Show, The 163 43 1z0 12 1944-1949
+ &ldrich Family, The &0 63 17 z 1939-1955  Sitcom
Alex Templeton Time 9 4 1939-1939
v”nlien Worlds 26 26 1] 0 x % 1979-1979 Science Fiction
‘/Aliens in the Mind [ ] ] 0 x X 1977-1977
all american All Star Jazz Concert 3 3 1944-1944 Music
q” Al Gas and Gaiters 33 33 a 0 X x 1971-1972 Sikcom
\p"AII Skar \Wesktern Theatre 6 96 1] 0 ¥ X 1946-1945
Alvina Rey - Maxine Gray Show 43 27 1939-1939
v”.ﬂ.mazing Interplantary Adv of Flash Gordon 100 27 73 1 1935-1936 Science Fiction, Youth
Amnerican Adventure Z7 23 1955-19568
American Composers 12 12 1953-1955 Music
Ametican Portraits g g 1951-1951
American Story, The 22 20 1944-1944
‘p"nmerican Trail, The 13 13 i} i] ® % 1953-1953
~ amas 'n' Andy Show, The 506 236 270 106 1928-1960 Sikcomn, Serial Drama
An American Gallery 13 12 19c-1%0
‘p".ﬂn American in England 10 6 4 1 1942-1942
\/Andrews Sisters, The 56 18 35 i] e 1944-1946
v”.ﬂnn of the Airlanes &5 24 41 29 19:ce-1%0
Anthology Bt 57 1954-1955 Anthology Drama w
< >

Figure 4 - Otter's Right Pane in the Opening View
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Underneath should be the list of logs for all the series in Otter’s database
with various numbers in the columns. These numbers represent the
holdings in your collection and should be fairly self-explanatory.

10.0 WORKING WITH THE 'TREE'

The tree is what you see in the left pane when Otter opens up. It consists of
various views that you can see in the right window when you click on that
branch.

The tree can be customized to suit your own preferences. To customize the
tree, click on 'View' at the top of the screen, highlight 'tree' and you will see
a list of items that can be added to or removed from your tree. Check the
ones you want to add.

The ones you definitely should have are:

A. 'All Series' - When this is highlighted, it shows all the series in
your version of Otter.

B. 'Series You Have' - This shows the series that you have of all the
series in the Otter Database.

C. 'Media Volumes' - When you begin to burn series to CD, this will
show you what CDs contain which programs.

D. 'Files' - This will allow you to navigate through your computer to
choose on which drive you want to look for series when you
begin working in Otter.

The other limbs are nice to add, but not necessary when beginning to
catalog your collection.
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F2) Otter - The Adventures of Maisie

Misc Wiew Series Episodes Files Logs Help

8 s =

O L1590 BRST & @

Files  Series  Find Select all Mon  Dupes Log Have  Miss Ll Format  Ren  Inskall Media Update
1 Burn ~ | [ 22 fies - 142.7MB [ see | Encoding|  Ltength | Ewists | Heard [Lock.. | wer |
1 cbe a Maisie 500126 {10} Stranded in Bartonwille (28m58s).mp3 6790KE 3zlzz prc H=]
% C?mEdY i Maisie 500223 (14) The Sales Contest (28md1s).mp3 6725KE 3zj2z2 2841
o D'Stf‘js W maisic 500622 (31) Paul Jones, Soldier on Leave (28m03s).mp3 6577KE 32122 28:03
o :t':;: — 8 Maisie 500629 (32) Stranded in India (28m10s).mp3 603KB 32(22 28:10
B Recvtler e Maisie 501221 {45) Home Movies {27mZ2s).mp3 6417KE 3zjz2 2722
& Souids Maisie 501225 {46) The Stolen Bracelet {27m3Ss)mp3 G455KE szjzz 2735
00 ot Maisie 510104 {47} Eddie Changes Apartments (Z7mz0s),mp3 6410KE 32122 2720
£ 2000plus e Maisie 510111 {43} Yvonne of the Ballet (27m49s). mp3 G65ZZKE 32122 2749
' B8 Maisie 510118 (4%) The Artists Madel (27m38s).mp3 478K a2f22 27:38
(] A Date With Judy
3 & Life in Your Hands e Maisie 510125 (50) Insurance (28m29s). mp3 EE7EKE 3222 2&:29
& _ abbott and Costello e Maisie 510201 {513 Duke Johnson (27m36s).mp3 6472KE 3zl2z 27136
i ABC Mystery Time Maisie 510208 (52) OFF ko Rio {28mS6s).mp3 6785KE azjzz ZE56
ystery
(] Abroad with the Lackh e Maisie 510222 {54) Muscles (29m27s).mp3 6904KE 3zjz2 20027
[ Academy &ward Theat Maisie 510315 (57 The Hayfields vs the Mccoys (28m02s).mp3 6571KE 32i22 26:02
(1 Address Unknown Maisie 510322 (53) The Fortune Teller (28m41s),mp3 G724KE 32fzz b 138
221 Advenkures in Roseats i Maisie 510412 (61) Mille Faraday of Hollywood (28m1 1s).mp3 GEOOKE ey ZEi11
] Adventutes of Maisis 8 Maisie 510419 (62) Eddie Jordan, Private Eve (29m04s).mp3 6513KE 32j22 29:04
] % Adventures of MarcoF | 2 msisie 511025 (71) The African Guide (28m26s).mp3 EEEKE 3222 2826
5 "".F'Daé with He"'”f; Morc | @ maisie 511101 (72) Stanley Tratter from Ampop (27mS1s).mp3 £520KE azj22 57151
i : 2 aisie eatrice Butterfield, Inc (28m37s).mp: 4
0 i:rd'q h";”tulres oF Jimn Maisie 511108 (73) Beatrice Butterfield, Inc (28m37s).mp3 708K 32422 2837
5 A“er:w:e”: % W Maisic 511206 {77) The Magig Act (20m04s) mp3 &814KE apjz2 2004
Lt e {8 Maisie 511213 (78) Tex's O Stock (29mi4shmp3 fE54KE azjzz o0:14

i I:I All Skar Western Theat

i I:I Amazing Mr Malone

i I:I Amos and Andy

+ I:I An American in Englan

i I:I Andrews Sisters

i I:I Anne of the Airlanes

i I:I Arch Oboler's Plays

i I:I Archie Andrews

i I:I Author's Playhouse

(] Awengers (Restored)

i I:I Earrel of Fun

(] Barry Craig, Confidert
o i

< | >
Ready
is Start

g

[ untitled - Pairt

Figure 5 - The View File Window in Otter

By selecting ‘Files’ from the Tree, you can navigate to the spot on you where
your OTR is stored. In the example at Figure 5, this user’s OTR are stored in
a folder called 'OTR’ in the ‘Sounds’ folder.
selected in the Left Pane tree and the files in that folder are shown in the

Right Pane.

“Adventures of Maisie’ has been

OTTER TIP - You can quickly get to the ‘Files Tree’ by clicking on the ‘Files’
Icon ion the Tool Bar.

11.0 WORKING WITH SERIES

Now you want to compare the information you have on a particular series
with Otter. In the left half of the screen, double click on 'Files'. This should

pull up a list of the drives on your computer.
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OTTER TIP - It is easier if you keep your OTR series in separate folders.
Each folder should only contain one series. This will allow Otter to easily
identify mislabeled files.

1. Double click on the drive that contains your OTR files.
2. Now double click on the folder that contains your OTR files.
3. Using your mouse, double-click the series that you want to work on.

4. The default action of Otter is to display a list of the files that are in
that folder on your hard drive in the right hand window. You will notice that
the “ALL"” icon on the Tool Bar is depressed.

5. If you do not see the list of your files, click on 'View' from the Menu
Bar at the top of the screen. From the pull down menu, highlight 'List'.
Then highlight and click on 'All Files'. A list of all the files you have in that
particular folder should be visible in the right hand window. Alternatively,
select the “All” icon from the Tool Bar.

6. Based on the date information contained in the first file in the list,
Otter will try to guess the series to which the file belongs. Look at the
“Series Name” area in the top left corner of the overall Otter screen. Is the
correct series name shown? If it is correct, continue with Step #h below. If
there were other shows broadcast on that same date, then Otter may have
guessed the wrong series. If that is the case proceed with Step #g.

7. Select the "SELECT” Icon from the Tool Bar. This will open a dialogue
box (see Figure 6) that shows you the possible series that had shows
broadcast on that date. If the series that you want is shown select it and
click "OK” (alternatively, you may double-click the series name). This will
close the dialogue box and Otter will display the series nhame that you
selected in the top left corner of the Otter screen (beside the word Otter). If
the correct series was not shown in the dialogue box, click on “Show All
Series” in the bottom left corner of the dialogue box. This will open a new
window listing all of the series in Otter’s database. You may scroll through
the list until you find the correct series or you may type in the series name
(or part of the name) in the search box in the lower left corner and either hit
enter or click on “search”. Otter will then display the closest match to the
search term that you entered. Again, select the correct series by either
double clicking it or selecting it and choosing “"OK".
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@ tets, Series: Ep "
Cee e

PO Loy P My

- [2]x]

@

Files  Series  Find ¢ Select all Mon  Dupes Log Hawe  Miss Avail Prev Format dia Update
O ot # | 22 files - 142,708 Encoding | Length | Eists | Heard [Lock.., | wer |
-] 2000Plus Maisie 500126 (107 Stranded in Bartonwille (28m5as).mp3 6790KB 32j22 28:58
L1 A Date With Judy Maisie 500223 (14) The Sales Contest (28m415).mp3 6725KE azfzz 2841
B, 2 Lo flands Maisie S00622 (31} Paul Jones, Soldier on Leave (28m03s).mp3 6577KB 32/22 28:03
#-L1 Abbott and Costello Maisie 500629 (32) Stranded in India (28m10s).mp3 GE03KE azfz2 28:10
L eC tystery Time | @ Maisie 501221 (45) Home HENNDPSIRIE — e azpze B
1 Abroad with the Lockharts i Select Series i
i i Maisie 501225 (46) The St azf22 27:35
__1 Acaderny Award Theatre o :
3 Address Unknown Maisie 510104 (47) Eddie Select the comect series for the current folder F2fzz 2720
LT Adventiires it Ressarch Maisie 510111 {48} Yvonnd e — . 32fzz 27:49
= - Maisie 510118 {49) The Ar gl Ll 3zfzz 27:38
J:] Adventures of Maisie = - 49 Maisie, The Adventures of f
[ Adventures of Marco Pola Maisie 510125 (50) Insura | Love a Mystany 3zf22 2829
[Z1 &flnat with Henry Morgan Maisie 510201 (51} Duke ] Dragnet 3222 27:36
21 air Adventures of Jimmy & Maisie 510208 (52) Off ba E‘a"mark Playhause 33(22 2656
I z r | S uzpensze :
. '/_% AIFIrlch Eamlly Maisie 510222 (54) Muscle: e i TR azfzz 2927
H Alien Voices Maisie 510315 {57) The Ha Straight Amrow 32f22 2802
L Alien Worlds 8 maisie 510322 (58) The Fol Tarzan of the Apes 3222 28141
L1 Al star wiestern Theatre Maisie 510412 (617 Milie F. gc'ee” D"ETCED';dF"ayh”“SE > 32j22 2811
1 amazing Mr Malone isi ddi upsiman, The audventies o ;
= 4 Maisie 510419 (62) Eddie 3 Hollywood Star Plaghouse 322z 2004
L1 Amos and Andy Maisie 511025 (71} The AF Heartrstore of the Death Squad aztze 28:26
G B Bmefican in Erigland Maisie 511101 (72) Stanle Challenge of the *rukon 3222 2751
Lo Andrews Sisters o . Falcon, The Adventures of the
= & MMaisie 511108 (73) Beatric 3zizz 28:37
[ Anne of the Airlanes <none of the above>
o i  Maisie 511206 (77) The M3 azfz2 29:04
1 Arch Oboler's Plays i 3
Maisie 511213 (78) Tex's 3212z 29:14

[ archie Andrews

21 aothar's Playhouse

| Avengers (Restored)
~[Z1 Barrel of Fun

| Barry Craig, Confidential T
e | Benny Goodman Big Band
[ Bernice Summerfield

e | Beyond Midnight

| EBeyond Tomorrow

[Z1 Bickersons

i Q Big Story

e | Big Town

| Bing Crosby Show Chester 5
N
Ready

Vi start

r_'ﬁ Program Fiifze_s-

Show Al Seres |

o]

Cancel

[ the Bat!

Alternatively, you may use the Menu Bar as follows. Go to the Menu Bar at
top of the screen and click on 'Files'. From the pull down menu, click on
'Select Series'. A box should then open up with the name of the series you
are working in highlighted. If not, see if the correct series is shown in that
list. If it is, click on it. If not, go to the bottom of the window and click on
'Show All Series'. A list of all series in your copy of Otter should then show
up. You can either scroll down to the file you need, or type it in the search
window and search for it. When you find it, highlight it, and click on 'OK'.
The series name will show in the top left corner of Otter.

OTTER TIP - You can use the Tool Bar Icon “Select Series” as a shortcut.

IMPORTANT - Make sure that Otter is displaying the correct series in the

Figure 6 -The Select Series Dialogue Box

top left corner of the screen.

8.

At this point, you should see the tree and your selected folder
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highlighted in the Left Pane and the files from your hard drive showing in the
Right Pane. If you are seeing a bunch of non-mp3 files (such as jpegs, .txt
files or real media files) you may hide these non mp3 files by going to the
Menu Bar and selecting “Files | Hide Non-mp3s” (there should be a
checkmark beside it). This clears up the clutter and makes it easier to work
on your mp3 files.

In the Right Pane you will see that Otter is displaying all the relevant
information for your files such as size in KB, encoding rate and length of file
in minutes and seconds. There are also indicators to show if the file is a VBR
encode or a Stereo encode.

OTTER TIP - The "MEDIA” icon on the Tool Bar will toggle this display
between the file information view as described above and a “matching
episodes” view. This view shows your files in the left column and Otter
displays the match it has made against the database. Note that the top line
tells you how many files there are and their total size — useful when burning
to CD.

27 files - 142, 7ME | Matching Episodes

Maisie 500126 (10) Stranded in Bartonville (28mS8s).mp3 S0/01/26 10 Stranded in Bartonwille

@ Maisie 500223 (14) The Sales Conkest (28m41s).mp3 50/02/23 14 The Sales Contest

a Maisie S00622 (31) Paul Jones, Soldier on Leave {28m03s).mp3 S0/06/22 31 Paul Jones, Soldier on Leave
a Maisie 500629 (32) Stranded in India (Z8m10s).mp3 50/06/29 32 Stranded in India

a Maisie 501221 (45) Home Movies (27m22s).mp3 S0/12/21 45 Home Movies

a Maisie 501228 (46) The Stolen Bracelet (27m35s),mp3 50/12/23 46 The Stolen Bracelet

a Maisie 510104 (47} Eddie Changes Apartrents (27m20s).mp3 51/01/04 47 Eddie Changes Apartments
a Maisie 510111 {458} ¥vonne of the Ballet (Z27m49s). mp3 51/01f11 45 ‘vonne of the Ballet

a Maisie 510113 (49) The Artists Model (Z7m38s).mp3 51/01/18 49 The Artists Model

@ Maisie 510125 (50) Insurance (2&m29s), mp3 51/01/25 50 Insurance

a Maisie 510201 (51 Duke Johnson (27m36s).mp3 51/02/01 51 Duke Johnson

i Maisie 510208 (52) OFF to Rio (28mSes).mp3 51/02/05 52 OFf ko Ria

a Maisie 510222 (54) Muscles (29mZ7s).mp3 51/02/22 54 Muscles

a Maisie 510315 (57) The Havfields vs the Mocoys (Z28m0z2s).mp3 51/03/15 57 The Havfields vs the Moooys
Maisie 510322 (58) The Fortune Teller (Z8m41s).mp3 51/03/22 58 The Fortune Teller

a Maisie 510412 (61} Millie Faraday of Holvwood (28m11s).mp3 51/04/12 &1 Millie Faraday of Hollywood
a Maisie 510419 (62) Eddie Jordan, Private Eve (Z9m04s).mp3 51/04/19 &2 Eddie Jordan, Private Eve
@ Maisie 511025 (71) The African Guide (28m26s), mp3 51/10/25 71 The African Guide

a Maisie 511101 {72} Skanley Trotter From Ampop (27mS15).mp3 51f11f01 7Z stanley Trotker From Ampop
Maisie 511105 (73) Beatrice Butterfield, Inc (28m37s).mp3 51/11/08 73 Beatrice Butterfield, Inc

a Maisie 511206 (77) The Magig Act (29m04s), mp3 51/12f06 77 The Magig Act

a Maisie 511213 (78) Tex's il Stock (29m14s).mp3 S51/12/13 78 Tex's il Stock

Figure 7 - Toggling the 'Media’' Icon provides this matching episode view

9. Go to the Tool Bar and select the "LOG” Icon. This view (see Figure 8)
displays the log for the series on which you are working. Again, take a
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glance at the top left corner just to make sure you are in the correct series.
For each episode in your folder that matches an entry in the Otter log, a blue
checkmark will display to the left of the date. Again, the size of the file in
KB/s in each of your files should be indicated also. An 'X' will show in the
'Exists' column, if the episode is known to exist. It is extremely important to
notice the number of KB/s showing in each of the episodes, as there are
many, many episodes floating around that are partials, or consist of 2kbs
only, which is just the title! You need to delete these files from your hard
drive and attempt to find complete ones.

Another good indicator of completeness is the length of the file. A seven
minute file of a Dragnet series is probably incomplete.

5. Otter - The Adventures of Maisie

Misc View Series Episodes Files Logs Help

C &R YO Loy g @y

@

Files  Series  Find I Select All Mon  Dupes Log  Have  Miss Avail Prew Format  Ren  Install = Update
Il Sounds # | | Series Log (78) | Size 1 Encoding | Length | Exists | Heard | LocK... | VBR &
D Otr 50/11430 42 The Theatrical Agent x
L1 z000Plus S0/12407 43 The Skin Restorer

1 A Date With Judy

= 50/12f14 44 Helping a Working Girl
: ,_% A Eleninfons Honds + S0/12021 45 Home Movies £417KB 3222 27:22
+ "j ig?ﬁyztn;ﬁ?::b - | 50/12/28 46 The Stolen Bracelst BAGEKE 32j92 97:35
27 abroad with the Lockharts \/ 51/01§04 47 Eddie Changes Apartments 6410KE azlzz 2720
58 Acader fward Thastre :: 51;01;11 48 Y:onne of the :alllet 6522KE 32;22 27149
i S1/01f16 49 The Artists Model £47EKE 3222 27:38
: 5 ::f;iii‘;?g;eamh + 5i/01/25 50 Insurance BETEKE azf22 2@:29
23 ‘Adventures of Maisie + 51/02j01 51 Duke Johnsan 6472KB azfzz 27:36
.27 adventures of Marco Polo + 51/02j08 52 OFF to Rio 6785KE azfzz 28156
1 &float with Henry Morgan 51/02/15 53 The Napoleon Letker
1 #ir Adventures of Jirnrey & \/ S1/02/22 54 Muscles GA04KE szfzz 2ET
20 addrich Farnily 51/03f01 55 The Wild Wesk Dude Ranch
i 9 Alien Voices 5103108 S6 Merton's Dreams
L1 Alien worlds + 51/03/15 57 The Hayfields vs the Mccays 6571KE 32/22 28:02
L1 All Star Western Theatre + 51/03i22 58 The Fortune Teller 6724KE azfz2 2841
: I,_% Amazing Mr Malone 51/03129 59 The Newspaper Columnisk

S Amos and Andy

= S1/04/05 60 Las Vegas
+1-L_1 an American in England

HoOMoOMOM M OM M MM MMM OM M M MM M M M M M M M M M M M M M M M M

LB ey \/ 51/04§12 61 Millie Faraday of Hollywood 6E09KE 32fzz Zal

R st o the Aianes \/ S1/04§19 &2 Eddie Jordan, Private Eve 6513KE sefzz 29:04

2 rch Oboler's Plays 51/04/26 63 Manganese Gold Mine

.27 archie Andrews 51/05/03 64 Hotel Social Director

27 author's Playhouse 51/05010 €5 The Universal Elixer

1 avengers (Restored) 51/05017 66 The Indian Guide

[ Barrel of Fun S1/05/24 &7 1001 Soaps for the Maharajah

[ Barry Craig, Confidential T 51/10/04 &8 Killer Ciller

e | Benny Goodman Big Band S1/10§11 &9 Aunt Haktie

[ Berrice surmmerfield S1/10§16 70 The Spicy Mavel

21 Beyond Midnight + S1/10j25 71 The African Guide 666EKE 32j22 28126

: g Beyond Tomorrow ~ S1/11J01 72 Stanley Trotter From Ampap 6529KE 32)22 2751

L1 Bickersons « G1/11J08 73 Beatrice Butterfisld, Inc H703KE 32/22 28:37

- Big Story S1/1115 74 Thursday Island Pink Pear]

; ',.J Mafowny v S1f11j22 75 The Efficiency Expert F
4 Bl s | 3

Ready

g gnsr ery o > Loy R e
+2 Start [ Progran Files rm The Bak! | = drchie... Fas Otter - The Advert... ® ?) [ Qf,.ﬂ M 10:52 AM

Figure 8 - The Log View.

OTTER TIP - Sometimes Otter will incorrectly display the length of the file.
Certain versions of LAME (a popular mp3 encoding tool) had errors in some
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the information it encoded (especially with VBR files) and consequently the
time displayed for those files is incorrect. Before deleting a file that you
think is incomplete, make sure you play it first.

OTTER TIP - You may play a file from within Otter. When in the ‘Files”
mode (i.e., your folder is displayed in the lefty hand pane, you can double
click on any file in the right hand pane in the “All” window or any checked
marked file in the “Log” window.

10. You will notice that there are bars separating each column in the
header line of the right pane. Similar to other Windows applications, the
column widths are adjustable by putting your mouse cursor on them and
sliding them to the left or right. Experiment with these to see what different
types of information is available for each episode.

11. You may click on the various Icons in the Tool Bar (alternatively you
may click on the 'View' and then 'List’ button in the Menu Bar at the top of
the screen), to display different information. A few examples that can be
accessed via the Icons on the Tool Bar are:

A. “"NON" Icon (or View|List|'Non-Matching Files’ from the menu bar)
is very important. It shows you episodes in your file that do not match
the database. It could be for any number of reasons, the date might
be off, that episode might be misnamed, the episode might not appear
in Otter's database, or it may be a file with an unknown date
(generally shown as xx-xx-xx as the date). In most cases, files with
unknown dates and no episode number are not included in the
database. See below for more information.

B. “"DUPES” Icon (or View|List|'Duplicate Files’ from the Menu Bar)
will show you if you have multiple files with the same date in the file
name. That makes it easy to eliminate duplicates! However, just
because two mp3 files have the same date doesn’t mean that they are
“duplicates” in the truest sense. A good habit to get into is to check
your duplicate files by:

i In left hand pane, make sure the tree shows the folder
upon which you are working;

ii. Make sure that the correct series is shown in the top left
hand corner of Otter;

iii. Click on the “"DUPES” Icon. This will show the files with the
same date in the file name.
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iv.  If necessary, click on the "MEDIA” icon to toggle the
display back to showing the file information (size, encoding
rate etc).

V. With this information showing (see Figure 9) it is very easy
to tell if the files are truly duplicates (i.e., they match in
file size, encoding rates and length). If the file size differs
by 1 or 2KB only and the other attributes match, then the
file size difference is probably because of a difference in
ID3 tags within the files. If the attributes (length,
encoding size) don’t match then you either have two
different copies of the same episode (you will need to
listen to them to pick which one is the better copy) or one
of the files is mislabeled. Again, you will need to listen to
the file to verify.

vi.  Once you have decided that you have duplicate files to
delete, you can do so from within Otter (the DUPES
window). Simply highlight the files that you want to delete
(control-click works in Otter to mark non-adjacent files)
and hit delete. The DUPES window will automatically
update.

WARNING - Files deleted from within Otter do not go to the Recycle Bin.
Once you delete them they are gone for good. If you are not comfortable
with that, you may delete the identified duplicates from within Windows
Explorer in the normal fashion.

If you eliminate the duplicate episodes from you folder from within Windows
Explorer, when you come back into Otter, be sure to 'View' and 'Refresh
Tree'. This will force Otter to re-look at the files on your drive and see that
the duplicate program(s) have been eliminated and update its records.
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Duplicates | Size | Encoding | Length | Exists | Heard | Lot K., | VER.
Duffy's Tavern 430323 With Susan Hayward and Frank Buck.mp3 FO97KE szize 30:16

a duff 430323 (053) With Susan Hayward and Frank Buck (30m16s).mp3 7097KE 3zjzz 30:16

a 431019 - Duffys - Peter Larre.mp3 9054KE 4022 31:00

duff 451019 {100) Missing Salami Sandwich Case {with Peter Lorre) (31m00s. .. I054KE 402z 31:00

440229 - DuUffws - Gracie Fields.mp3 9054KE 402z 31:00

a duff 440229 (119) Turning the Tavern inta a Hokel (with Gracie Fields) (31im... 9053KE 4022 31:00

a Duffy's Tavern 440915 137 Rudy Vallee Does His Show from the Tavern.mp3 7012KE 3zizz 29:54

duff 440915 (137 Rudy Yallee Does His Show from the Tawern (29mS54s).mp3 FO12KE jord s 29:54

441110 - DUffys - Robert Benchley.mp3 9034KE 40/22 31:00

a duff 441110 {145) Parky Far Singer Bob Graham {with Robert Benchley) (31... 9054KE 40422 31:00

a Duffy's Tavern 441201 Harmonica Yirtuoso {with Larry Adler).Mp3 S274KB 24422 29:59

duff 441201 (1483 Harmonica Yirtuoso (with Larry Adler) (29mS9s).Mp3 S274KE ZHEE 29:59

450427 - DUffys - John Garfield.mp3 9230KE 4022 31:30

duff 450427 {169) Fish and Fantasy {with John Garfield) {31m30s).mp3 9230KE 40422 31:30

Duffy's Tavern 451109 183 With Maxie Fosenbloom.mp3 G6953KE Fziz4 29:47

duff 451109 (1583) With Maxie Rosenbloom (29m47s).mp3 6983KE aziz4 29:47
dk_1946.01.13_ArchiesOldTeachervisits. mp3 S996KE 3212z 25:34

duff 460118 {193) Archie Hires a Singer (with Rickie Jordan and Dave Hossin, .. GEE0KE Fzizz 26824

Duffv's Tavern 471203 265 Archie's Girlfriend Loves Jean Sablon.mp3 6955KE szize 29:40

a duff 471203 (263) Archie's Girlfriend Loves Jean Sablon (29m40s).mp3 6955KE jd o 29:40

a Duffy's Tavern 480526 Dream Girl {with Rex Harrison).mp3 13064KE BHEZ 2752

duff 480526 (258) Dream Girl (with Rex Harrisan) (27mS2s . mp3 13064KE adizz 2752

490309 - Duffys - Marlene Dietrich,Mp3 6354KE Fzize 2713 ¥
£ >

Figure 9 - The Duplicate View. Notice how the mp3 details make it easy to spot true duplicates.

C. “MISS” Icon (or View|List|'Missing Episodes’ from the Menu Bar)
shows you files that are missing from your set. In the “Files” mode,
this only shows which files you are missing based on the files in the
folder that Otter is working on. Depending on if you have previously
burned other files from this series to CD-R or have them in a separate
folder, the MISS list may be misleading. To get an accurate report of
what you are missing you have to be in “Series” mode.

The MISS Icon shows all files that are missing, regardless of whether the file
is considered available or lost.

D. “AVAIL"” Icon (or View|List|'Available Missing Episodes’ from the
Menu Bar) shows you files that are generally considered available but
you just don't have them. These are files you should try to obtain in
order to complete the series.

IMPORTANT - In order for Otter to ‘remember’ that you have these
episodes (so that the next time you check Otter, the file data is visible),
there are certain steps that must be carried out. These are described later
in the guide in Section 23. If you don't tell Otter that you have episodes,
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then the database is not updated.
12.0 WHAT TO DO WITH NON-MATCHING FILES

You first need to determine if these are files that are just not in your copy of
Otter (in other words, the log inside Otter may not be up-to-date). You do
this by first checking the on-line database at the Old Time Radio Complete
Series Yahoo Group. It may have an updated log since you installed your
copy of Otter. You also should to see if your file carries a different broadcast
date than that contained in the Otter log.

This is quite possible given the large numbers of the same files in circulation.
If the date on your file is wrong, you can change it by renaming the file to
match Otter’s database. The same applies if your file is marked xx-xx-xx for
the date, and the Otter file has a date. If your file has a date and the Otter
file is marked xx-xx-xx, we want to know about it! Please send a text file of
the Non-matching files to a moderator so that we can investigate it. One of
the aims of the Group is to provide the most accurate logs that we can for
OTR series. Any time we can nail down a date for an undated episode is a
reason to rejoice.

If your Log file is out of date, simply download the current Log text file for
that series from the Group Website and import it into your Otter Database.
Instructions for doing this are found in the 'Importing log texts into Otter'
portion of this guide.

If you do have additional episodes that are not shown in Otter, you should
check the following references to see if they show it:

(CTRL + Click)

Frank Passage log site http://www.old-time.com/otrlogs/
Jerry Haendiges log site  http://otrsite.com/radiolog/

Radio Gold Index log site  http://www.radiogoldindex.com/
'The Ultimate Guide to ALL Circulating Shows'. This book is
indispensable for collectors. Current price may be obtained from
the author, Jay Hickerson by emailing: JayHick@aol.com.

b oA

If these references show the episode as existing or if you think that that
episode does belong in that series, you need to create a list of the Non-
Matching files you have and send it to a moderator. Information on how to
Export a text file is found in another section of this guide.

Attach it to an e-mail and send it to one of the moderators, explaining that

you think you have some episodes not listed in the Otter Database. You
may always determine who is a moderator by going to the group website
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and click on ‘Members’ (on the left side of the site) and then on ‘Moderators’.

You should always send a copy of your text log if your files have information
that is not shown in the Otter database (such as missing dates and missing
episode titles.)

The Moderators will examine your log text and if they determine by
consensus that it is indeed a missing episode, or has additional information,
they will update the on-line database, and make an announcement to that
effect.

You can then download the updated log file and import it into your copy of
Otter.

13.0 ADDING A NEW SERIES TO OTTER

It is very easy to add new series to Otter. If you have mp3 files on your
computer (or on disc) that you have identified and the series is not currently
in Otter’s database:

1. Select the “Logs” menu from the Menu Bar and select 'Add New

Series'. This will open up a window in which you can supply a name for that
series. Then select 'OK'.

Enter the series name g|

|T he Amazing Mr Malong

oK | Cancel

Figure 10 - The Enter New Series Dialogue

2. Then select the drive and folder the series is located in.
9 files - 58.6MB | size|  Ercoding|  Length| Esists | Heard | lock.. | ver |
a 470524-Amazing Mr Malone-Mr Morgan, The Cheat.mp3 6256KE 3zizz 26:41
a 510629-Amazing Mr Malone-Handsarme 1s As Handsome Does.mp3 S036KE 2411 2838
a The Amazing Mr, Malone 48-08-28 Cleanliness Is Mext To Godliness,mp3 7186KE 3222 30039
a The Amazing Mr, Malone 51-05-25 & Strong Offense.mp3 6917KE 3ziz2 29:30
a The Amazing Mr. Malone 51-06-08 Seek And Ye Shall Find.mp3 6321KE 3zfzz 29:06
a The Amazing Mr, Malone 51-06-15 Early To Bed.mp3 6331KE 322z 2934
a The Amazing Mr, Malone 51-06-22 Hard \Work Newver Killed Anyone,mp3 6944KE i vl 29,37
a The Amazing Mr. Malone 51-07-06 Don't Judge A Book.mp3 6965KE azfzz 29:42
a The Amazing Mr, Malone 51-07-13 Haste Maketh Waste-Final Show,mp3 6334KE 322z 2934

Figure 11 - The files from which you want to create a log are in the Right Pane
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3. When the files are viewable in the right hand window (Figure 11),
again select the 'Logs' menu from the Menu Bar and select 'Add/Modify
Entries From Files'.

4, A 'Create Log Entries From Files' window will then open on your
screen.

Create Log Entries from Files

Get the date from; Get the epizode number from:

v argwhere in the file name [ arwwhers in the file name
| arwwhere in the character range |'|_ to 1$_ I arywhere in the character range |T to |$7

| thelD3 tag | Alburm - [ thelD3 kag Llbum 'r]

| Dan't look for the date W Cion't look for the episode number

et the title from:

anywhere in the file name Dates and episade numbers will not be included in
: the title if found. Alzo, do not include any of the
atter the date and episode # fallowing strings if they are found;

anywhere in the character range |'|7 ko 1$7 | |

the ID3 tag | TiHe -

Cian't look: far the title | |

R RS

v Add non-matching files anly
[ Add all listed files - lag entries for matching files will be replaced
[ Add all, but anly fill blank ttles and ep. nos. of existing log entries

k. Cancel

Figure 12 - The 'Create log Entries from Files' Dialogue

5. Under the 'Get The Date From' column, make sure that the 'Anywhere
in the File Name' box is checked.

6. Under the 'Get The Title From' column, make sure that the 'Anywhere
in the File Name' box is checked.

7. Under the 'Get The Episode Number From' column, check the 'Don't
look for the Episode Number'. I have found it that looking for episode
numbers can cause more problems than it solves.

8. The Four Text boxes in the lower right corner of the ‘Create Log

Entries from Files’ dialogue box are very useful for eliminating extraneous
information. Trial and error will be your best guide here but as an example,
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you may have a series of files that have ‘streamload’ appended to the title.
Type streamload into one of the text boxes and when Otter creates the log,
it will exclude ‘streamload’ from the log.

9. Finally, check the 'Add All Listed Files' box. Don't worry about it
saying existing log entries will be replaced. You are creating a new series
log, so there are no existing files to be replaced!

10. The click on 'OK'. Otter should do its thing and create a new series log
in its database based on the information it found in your files. When Otter is
finished creating the log, it will open the “have” window and show you the
log it made. If you are happy with the results, fine. If not, you can “undo”
the action by going to the Menu Bar and Selecting Logs|Undo Log Change.
Note that if you select other folders or series first then you can no longer
undo the log change. You would still have the option of deleting the Series.

Once you have ‘undone’ the changes, you can try again. Don’t be afraid to
experiment with the various settings on the ‘Create Log’ dialogue box and
make good use of the four white text boxes to exclude extraneous
information. With a little trial and error you will be able to come up with a
pretty good final result.

14.0 CREATING A NEW SERIES LOG IN OTTER WITHOUT HAVING
SHOWS ON YOUR HARD DRIVE.

Suppose you have found a new log that is not in Otter or you want to create
a log from scratch and you want to add it to the database. A log for Otter is
simply a text file that is structured in a specific way (see the following
section on how to create a log file yourself).

There are several methods to create a log file. The first method is to create
it from within Otter itself:

1. Click on the 'Logs' Menu path from the Menu Bar at the top of the
screen and select 'Add New Series'. This will open up a window in which you
can supply a name for that series. Then select 'OK'. Otter will return to the
Log view with your newly added series name highlighted in the left pane and
the new name showing in the “Series Name” area in the top left corner of
Otter.

2. You can also expand 'All Series' from the left hand pane and you will
see your new series name showing in the series tree.

3. If it isn’t already highlighted, select the series name in the Left Pane
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and the series name will show in the top left corner of Otter.

4. After you have ensured that the correct series name is displayed in the
top left corner of Otter, select 'Add Episode Entry' from the ‘Logs’ dropdown
list on the Menu Bar. Enter the episode data into the “Edit Episode Entry”
dialogue box, and then click 'OK'. Repeat this step for each episode you
add.

Edit Episode Entry

[ Episode is known bo exist
d

¥ T
Broadoast Date |7 ! |7 ! |7
E pizode Mumber

Tite |

QK | Cancel

Figure 13 - You may use this screen to add log entries.

5. If you know the episode to exist, check the box marked 'Episode is
known to exist'.

6. Send a copy of your newly completed series to a moderator for
inclusion in the on-line database.

15.0 CREATING A NEW SERIES LOG AS A TEXT FILE

The second method of creating a log file is to create a text file. Otter allows
you to import a text file to create a new log file (see "Procedure for
importing new logs"). This procedure shows you how to create and format
that text file. Use a text editor (such as Notepad or WordPad) to create the
file. Do not use a word processor such as Word, Word Perfect, etc. since
they insert formatting commands that confuse Otter.

The text file should contain one line for each episode. Each line must end
with the "Enter" key (for the techies it's a CR-LF).

Format the line as follows (where <space> indicates a blank space)

Column 1 * Indicates that the episode is known to exist
<space> Indicates that the episode is not known to exist
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Column 3-4 Two digit Year (yes we know it's not year 2000 compliant)
Column 5 / (the slash character) or a <space>

Column 6-7 Two digit Month

Column 8 / (the slash character) or a <space>

Column 9-10 Two digit Day

Column 11 <space>

Column 12-15 Episode number (if known). Use leading spaces.
Column 16 <space>

Column 17-45 Episode title

Save the file as <Series name>.txt. That is, if you were making a log file for
“"The Adventures of Rudolf the Reindeer”, you would save the file as a text
file with the name “"The Adventures of Rudolf Reindeer.txt”. When the file is
imported into Otter, Otter will add it to the log tree as “"Adventures of Rudolf
Reindeer, The” so you don’t have to worry about hiding the ‘the’ at the end
of the file name.

A sample log file would look like this:

*99/07/11 173 Ulterior Motive and Incident at Crofton Wells

*99/07/18 174 HN-Cold Reading and Boomerang

* 99/07/25 175 Island and Departure

*99/08/01 176 SH-Adventure of the Samovar and Crisis-What Makes Dogs Howl
*99/08/08 177 A Woman's Work is Never Done and Crisis-Doomsday Clock

* 99/08/15 178 HN-Floater and Crisis-Shortcut

*99/08/22 179 Crisis-Confession and Crisis-Amazonhouse

*99/08/29 180 Crisis-Appointment and Crisis-Starlight,Starbright

See the section “"How To Import A Series Log Into Your Otter” below for
details on how to add your log text file to Otter.

OTTER TIP - Before importing your text file into Otter, make sure that it
does not any extra “empty” lines at the bottom of the text file. Open your
log file in a text editor and scroll to the last entry. Place your cursor at the
end of the last entry and then begin hitting the delete key to get rid of any
surplus “enters” that may be on the file. Blank lines will show up in you log
as xx/xx/xx entries with no episode detail. They are not harmful to Otter
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but are a cosmetic nuisance. It is best to avoid the problem by clearing the
surplus “enters”.

16.0 EDITING A LOG IN OTTER

You have an existing log in Otter and you notice that there is an error in the
information for an episode. It may be something as simple as a typo or a
misspelled word. You can easily correct the entry as follows:

1.

2.

Select the “SERIES” icon from the Tool Bar.

From the list of available series in the Left Pane, select the series that
you want to edit. This will open the log for that series in the Right
Pane. The “"LOG” icon on the Tool Bar should be depressed.

In the Right Pane, click on the episode that you wish to edit.

Now right click and choose “Edit Log Entry” (alternatively, you may
select “Logs | Edit Episode Entry” from the Menu Bar). Either way,
Otter will open the “Edit Episode Entry” dialogue box. Make the
corrections as necessary in the dialogue box and click "OK” when you
are done.
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E‘:—; Otter - The Couple Next Door.

Misc View Series Episodes Files Logs Help

L5y

% i

Files  Series  Find Log  Have  Miss  Avail Format e 1| Media
+ Chase, The #| | Series Log (736) | S\ze1 Encoding | Length | Exists | Heard | Lock... | WBR &~
+ Chesterfield Moonlight £ | 5712030 1 Lost Car Keys 3356KB a2fzz 119 x %
+ Chesterfield Supper Clu | (f soizist 2 Betsy Pushed 3260KB 32jzz 1359 x x
C:F:;Cﬂ't”' Boy Detec |/ saio1fo1 3 Phone Call to Mexico City 3105KB a2/22 1314 x ¥
j;hfﬁ ”(:;;) ' 58/01j02 4 Liabilty Insurance 3324KB 32/22 14:10 % ¥
W Cin'n':;m =5 -  5S8J01{03 5 Betsy Wants a Dog 258K 32/22 1354 x «
 Cisco kid, The * 580106 & Getting Ready For Wedding 3365KE azlez 14:21 % ®
City iy + SH0LOF 7 Home Movies 464KB szl 1446 i P
Classical Music for Peop— + 580105 & Paul Ir's Arithmetic ZETEKB a2lEE 12:16 x x
+ Clitheros Kid, The \/ S&8f01/09 9 Is the Garage Door Locked Z192KE szlzE 1357 x ®
+ Cloak and Dagger j 580110 10 Mew Hat from Pierre's 3239KB 32[z22 13149 H ®
,/ Clock, The S8/01/13 11 Cake Recipe 3276KB 3222 13:58 ® 5
Club Car Special + 58/01/14 12 Spending Might in Guest Raam 3220KB azlee 13:44 % s
Clyde Beatty Show, The 55/01/15 13 Repairing Hok Water Heater 3361KB 32fzz 14:20 X x
Tyl h hi
+ Columbia Workshop + SE0L/16 14 Feelng Tired 3314KE 32/22 14:08 % %
+ Command Performance + SB{0L/17 15 Flying to New York, 3359KEB 32/22 14119 % %
Compendium Cliche' Pro SE{01/20 16 (Missing) Mr Piner T, %
Coronation of King Geor | 550121 17 Book Borrowing KB azfez 1415 % x
rvitation rrom the 0o Is Late H x *
+ Counterspy + S30L/Z2 15 Invitation from th Go ko This Daty 3362KE 3222 14:20
v CD“PL‘_E Nek DDDL' The | / sai01f23 19 Fred and Eleanor fd  Go ko Flles 3360KB a2/22 14z x ¥
v E'Ea ”ngsnt” TC: . + 58/01/24 20 Teling Betsy About p—— 3299KB 32/22 14:04 % ¥
v C:z: Z";SS;:' S + 58i01{27 21 Is the Couple Marrid i tz \n':Iume 3200KB 32/22 1404 x «
+ Crims Ci, The + SB0L/25 22 Betsy Asked to the 3321KEB 32/22 14:09 % [
 Crime b Pay + 5501123 23 Splashed with Mud | Mark Heard 3374E 32/22 14:23 % P
 Crisis + 58{01/30 24 Family Reunion Mark Unheard 3361KB 32/22 14:20 x x
« Criise of the Poll Parrat \/ S&8f01/31 25 Ice Carnival Rate Sound Quality. .. 3374KB 32(z22 14123 x ®
Curtain Time + 58/02/03 26 Lost Coat at Restal  Rake Conkent Quality... 3224KB 32jzz 13145 H ®
,/ Dad's Army / S8/02/04 27 Jewelry Store Robb - T 3213KB 3222 1342 ® 5
Dameron + SB/02I05 28 TothePolice Statiop e . 3250KB 3z/22 135 x x
 Damon Runyon Theatre |~ 58/02{06 23 Table Manners Remarefiriplies 3260KE 32/22 13:56 % %
Danger, Dockor Danfielc + 580207 30 Getting Rid of Thing  Edit Log Entry 3255KB 3zjzz 13:53 x %
~ Dangernus Assignment \/ 58/02/10 31 House for Sale Delete Log Entry 3279KB 3zfz2 1359 % ®
+ Dangeroushy Yours o SE02/11 32 ToSell or Mok bo Sel = 3239KE 32/22 13147 % %
+ Danny Kaye + 58/02/12 33 Signing the Papers 3236kB 32/22 13:48 S ®
Danny Marsdon, The At | | o 5802113 34 Getting Ready ko Go Out 3211KE s2fzz 134 x % v
£ > < >

Flay episode

L T : =
i3 Start [ o Templ [_u;i Otter Basics. Archie R, Ea Otter - The Couple M. .

“;J‘F.-E Com 1:02PM

Figure 14 - Select 'Edit Log Entry’ to open the Edit dialogue

17.0 RENAMING YOUR FILES

One of the nicest features in Otter is the ability to rename your mp3 files in
just about any format that you desire. If you have mp3 files will a variety of
naming conventions such as the series name abbreviated, dates running
together, files showing a date but with no episode titles, Otter can be used
to rename those files. Otter will supply the episode title from its database.
In addition, you can standardize the way you name your files and include
other useful information in the filename (such as length, bit rate etc) that
helps you when working with your files.

There are two ways to rename files within Otter. The first and safest
method is through the rename function. This will only do a renaming
function so you have better control over what you are doing. The second
and slightly more complex method is “Install”. This method does multiple
things in one step and is recommended only for the more advanced user.
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17.1 Renaming with the Rename Function.

The first thing to do is decide on a format for your file names. Each
individual collector will have his/her own personal preference in naming
formats. However, there are some basics that must be included - series
name, date, episode title and episode number. There is some controversy
over using episode numbers since they are the least reliable — different logs
will assign different episode numbers to shows - for example, some logs will
begin numbering at 1 for each “season” of a show while other logs will use a
consecutive numbering system. Caution must be used when referring to
episode numbers. Knowledgeable collectors will always refer to a show by
its broadcast date and not simply by the episode number.

Another consideration when deciding on a haming convention is the 64
character file name limitation of Windows systems. Granted that with
relaxed Joliet standards one can have longer file files but to be on the safe
side (and to avoid name truncation when burning files to CD), one should try
to keep the file name to 64 characters in length. One way to help reduce
the size of the file name is to use an agreed upon 4 letter abbreviation for
the series name. For example “sgib” is the accepted abbreviation for “Speed
Gibson of the International Secret Police”.

A common and useful file name format is:

Series (abbreviated) YYMMDD (ep) Title

An example would be

Maisie 510315 (57) The Hayfields vs the Mccoys.mp3

Optionally, one can add the encoding rate or time at the end of the file
name. By placing it at the end, if the file name gets truncated in burning,
then you are not losing key information but only additional helpful info.

An example with the time included would be

Maisie 510315 (57) The Hayfields vs the Mccoys (28m02s).mp3

One could have used the accepted four-letter abbreviation (*‘mais’) in place
of the longer “Maisie”. In either case though, these series name
abbreviations are shorter than the full name of the series (The Adventures of

Maisie).

Once you decide on a naming format you like, select the "FORMAT" Icon
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from the Tool Bar (or alternatively from the Menu Bar, select “Files | Set File
Name Format”). Either of these methods will open the “File Name Format”
dialogue box as in Figure 15.

File Name Format @
Components Separators Series name format
|Series Mame j |This Is the Senies Title j
|underscnre j : :
|D Epizode Title Format
ate _:I
|underscnre Ll |This |5 the Epizode Title j
|Episude MHumber j
| underscore LI Date format
|E|:uisnde Title j 490617 v]
|underscnre Ll
MHane ﬂ Epigode number farnat
|I"IDI‘1E! LI [1 23] =
|None j
| nang Ll Size fomat
Mone i 7412 -
Uze this string instead of the full zeries name: Encoding format
|The Couple Newt Door [32-22) -
Tirne f t
I Capitalize all wards il
I Use anly lower caze letters (23] :|v
I Fill blank epizode rumbers with »'s
I Abways uze four digits for episode numbers
I Trncate file names to 64 characters
I~ Rename even if the database doesn't have atitle
Load Defaultz Save az Default | Apply | 0k Cancel

Figure 15 - The File Name Format Dialogue Box

The dialogue box is separated into four main areas: ‘Components’;
‘Separators’; ‘Format Options’; and ‘File Action Options’. We will look at
each one in turn.

Components - This is the area (top left hand side of dialogue box) in which
you select the naming structure. Each of the drop down boxes gives you the
option of selecting what information you want to go where. The naming
convention within Old Time Radio Complete Series group has been set as

‘series name’_‘date’_‘episode number’_‘episode title’

To set up your Otter to get this format you would select ‘Series Name’ from
the drop down list in the top box, ‘date’ in the second box and so on. See
Figure 15 for how it looks in the dialogue box. In the Figure, you will see
one of the component boxes is highlighted. If you selected the optional field
of ‘Time” in this box (as the final field in the file name) then Otter would add
the actual time of the episode in this field, when the file is renamed.
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Separators - In this area, (top middle of the dialogue box) you can choose
what type of separator to use between each component of your file name.
In this group, we have elected to use the ‘underscore’. Simply select
‘underscore’ from the dropdown boxes to insert an underscore between the
components. Note that you will have one less “underscore’ than you have
components - that is make sure that the ‘separator’ box after your last
component is set at ‘none’.

Format Options - In this area (right hand side of dialogue box), you can
select how you want the various fields to be formatted. Drop down boxes
provide the options. See Figure 15 for recommended settings for these
areas. If you want to add any of these fields to your naming convention,
select the appropriate field from the dropdown lists in the ‘Components”
area.

File Action Options - This is the area (bottom left hand side of dialogue
box) that allows you to exert control over how Otter renames. The
selections are self-evident. The “Truncate file hame to 64 characters” option
is useful if your burner only supports 64 character file names. You will be
able to “see” the result before burning. I personally leave all of these fields
unchecked unless there is a specific series that requires one of the options.
For example, when working with CBSRMT, I like to check the “always use
four digits for episode numbers” to give a consistent look to my renamed
files.

One last field that needs discussing is the “"Use this string instead of the
full series name” text box. This box will default to the full series name (as
shown in the top left corner of Otter) for the “Series Name” in the
Component area. If you wish to use an abbreviation for a series hame,
enter it here. That will override the full series name.

17.2 Setting Defaults

Before you embark on any renaming, it is easiest to set your global defaults
for your chosen naming convention. Select the naming convention that you
want to use by making your selections as discussed above, Ensure that the
“Use this string” text box is empty. Once you are satisfied with your
choices, click on “save as Default”.

Otter remembers your choices for each series. Therefore you can customize
your defaults on a series by series basis. Whenever you want to revert to
the default global settings, simply click on the Format Icon from the Tool Bar
and select “Load Defaults”.
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17.3 Renaming Files

Now that you have configured the global formats, you are ready to start
working with a series. By this time you will also have cleaned up the series
as shown earlier by eliminating the duplicated files and correcting the non
matching ones. Remember that files burned to CD-R cannot be renamed
without first copying them back to your hard drive.

1. Open a series by clicking on the “FILES” Icon on the Tool Bar. Then
navigate through the tree in the Left Pane until you find the folder that
contains the series that you wish to work on. Select that folder in the
Left Pane.

OTTER TIP - Make sure that Otter has guessed the correct series by
checking the series name displayed in the top left corner of Otter is the
correct one. If not, click on the “"SELECT"” icon in the Tool Bar and choose
the correct series as previously discussed. It is important to always check
that the correct series is display in Otter as this indicates which series in the
Otter database will be displayed and updated.

This will load the files into Otter and you will see them displayed in the Right
Pane. The Menu Bar option “Files | Load MP3 Info” may be toggled on or off.
When it is ‘on’ (ie checked), then Otter will also load the mp3 associated
information such as encoding rate and length. This is the preferred mode of
operation as it allows you to easily view the important information about
your files.
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Files  Series  Find Select all Mon  Dupes Log Have  Miss Avail Prev Format Ren  Instal Media Update

[ CommandP | [ 110 files - 759.4M8 [ Siee | Encoding | Lenath| Exists | Heard [Lock... | vem A
& Commercial | € 440314 - DUFfys - Archie Wries = Play.mp3 67680KB 3222 28:55
:ﬂ EEET:’;;: 440321 - Duffys - Bille Burke .Mp3 4302KE 2422 2428
I:] Creaplqng i a 440411 - Duffys - Carol Landis. mp3 QZ30KE 40/22 31:30
B it a 440502 - Duffys - Dennis Day . Mp3 T2E0KE zj22 30:58
£ Crime Doss e 440509 - Duffys - Adalph Menjou. Mp3 ST20KE 2f22 24124
1 Curtainof T 441110 - Duffys - Robert Benchley.mp3 A034KE 4022 31:00
| Danger Dr L 450112 - Duffys - Boris Karloff.mp3 S144KE 3zjz2 21:56
1.0 Dangerous . a 450427 - Duffys - John Garfield.mp3 AZ30KE 4022 31:30
1 Daniel Boon a 450608 - Duffys - Jinx Falkenberg.mp3 A0G4KE 40/z2 31:00
1 panny Kave a 451015 - Duffys - Charles Cobern,Mp3 GE54KE a2fez 29:14
7 Dark Fantas 451228 - Duffys - Audit Trauble, Mp3 6970KE 32/22 29144
3 Darkness a 460111 - Duffys - Making a Movie Mp3 4970KE 24j22 28116
21 Death Vale: a 460125 - Duffys - Ricky Jordan.mp3 0S4KE 40/22 31:00
1 DeFence At a 460201 - Duffys - Peagy Lee.Mp3 10672KB 48/22 30:21
!;] Dennis Day a 460222 - Duffys - Archie's Tonsileckomy, mp3 9230KE 4022 31:30
L1 Destination 460412 - Duffys - Marie McDonald.mp3 9730KE 4022 31:30
L1 Dick Tracy {8 460503 - Duffys - Archie Takes Up Reading.Mp3 G74KE 32/22 2846
:ﬂ g::::z;;ri {6 460526 - Duffys - Rex Harrison.mp3 9230KE 40/22 31:30
|:] Dizzy Dean 461216 - Duffys - The Raffle.Mp3 S17EKE 2416 29:27
= aray M 470122 - Duffys - John H Anthany.mp3 BE6ZKE 32422 29:16
1 Don Winsios a 470528 - Duffys - Coming Out Party.mp3 BO5ZKE 3zjz2 29:39
7 Dr christian a 471105 - Duffys - Rudy Yallee.Mp3 T126KE szjz2 30:24
3 Dr Six Gun a 430519 - Duffys - Archie Wants & Raise.mp3 QZ30KE 40/z2 31:30
53 Or Tifn Dt 490209 - Duffys - Three Days To Live.mp3 6330KE 32122 29:08
1 Dragret - 4 &l 490303 - DuFfys - Marlene Districh. Mp3 6354KE 3zjzz 2713
7 Dramas a 490316 - Duffys - Archie's Bank Account.mp3 GE390KE 32fzz 29:23
1 Drop pead @ 490323 - Duffys - The Bully.Mp3 10226K8 48/16 29,05
= Duffy's Taw 490406 - Duffys - Double Date.mp3 FO3EKE 32422 30:00
21 % Audio Se a 490413 - Duffys - No More I0U's.mp3 6542KE 3zjz2 29:11
21 Eddie Erack a 490420 - Duffys - Cass Daley.mp3 BOGEKE 3222 20:42
!;] Eddie Cantc M8 490427 - DUFfys - Someone's Getting Hitched. mp3 AEE4KE azfzz2 29:21
!:] Edgar Berge a 490504 - Duffys - Plaving Poker Mp3 10334KE 48i16 29:23
L1 Ellery Ques: Copy of 490309 - DUFfys - Marlene Dietrich, Mp3 63844 3zjz2 2713

L Encore The: | | e BH4KE 3zf22 29:38 v

£ | ¥ b b

71 Sfaﬂ rlvﬁ Ternpl

L &
rTu_Ei"-:;itr- r Basics, Archiz R Fay oOtter - Duffy's Tavern Qr,l',{;, ;ﬂ M LEOFM

Figure 16 - Getting ready to rename. Duffy's Tavern loaded into the working area.

2. Select the “"ALL" icon from the Tool Bar. You will see all the files in the
selected folder. For ease of working, make sure that “Files | Hide non-
MP3s” is selected from the Menu Bar (this will hide all of your non
mp3s and makes the working area of Otter less cluttered). To make
sure that you have previously made any necessary corrections to the
files in your folder, select "NON” icon from the Tool Bar to make sure
that all of the files are recognized. Likewise, select "DUPES” to make
sure that you have deleted any true duplicates from the folder.

3. As a final check before renaming, click on the “ALL” icon and then the
“MEDIA” icon on the Tool Bar to toggle the Right Pane to display
“Matching Episodes” in the right hand column of the Right Pane (see
Figure 17). This allows you to confirm that all is well before you
rename your files. The left column in this view shows the files as they
currently sit on your hard drive and the right column shows what
episodes your files match to in Otter’s database. This is a good way to
help identify mislabeled files. If you detect a significant difference in
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file name then you may want to audition the file in question to ensure
that it is what you think it is. See the example for 440321.

45 files - 338, 4M | fatching Episodes ~
@ 431019 - Duffys - Peter Lorre.mp3 43/10/19 100 Missing Salami Sandwich Case {with Peter Lorre)

a 431026 - Duffys - Ida Lupino,mp3 43110/26 101 Archig's Life Story {with Ida Lupino)

a 431102 - Duffys - Charles Coburn.mp3 4311102 102 Chatles Colburn

a 440104 - Duffys - Fred allen.mp3 44/01/04 111 Duffy Wants Fred Allen bo MC a Pig Roast

a 440222 - Duffys - Phil Baker.mp3 44002/22 118 Archie Invests in an Oil Well {with Phil Baker)

a 440229 - DUffys - Gracie Fields.mp3 44/02/29 119 Turning the Tavern inta a Hotel {with Gracie Fields)

a 440314 - Duffys - Archie Writes a Play.m 44/03/14 121 Archie Writes a Play (with Gertrude Lawrence)

il 440321 - DUFfys - Billie Burke Mp3 H 44j03/21 122 Fred allen

a 440411 - DUffys - Carol Landis.mp3 44/04/11 125 Carole Landis Talks about \warmen in the Wark Farce

a 440502 - Duffys - Dennis Day,Mp3 44/05/02 128 Archie Tries to Get a Girl For Dennis Day

a 440509 - Duffys - Adolph Menjou, Mp3 4405/09 129 Men's Fashion Lecture {with Adolph Menjou)

a 441110 - Duffys - Robert Benchley.mp3 44/11/10 145 Party For Singer Bob Graham {with Robert Benchlew)

a 450112 - Duffys - Boris KarlofF.mp3 4510112 154 Archie's Adaptation of 'Frankenstein' (with Boris Karloff)

a 450427 - Duffys - John Garfield.mp3 45104/27 169 Fish and Fantasy {with John Garfield)

a 450608 - Duffys - Jin Falkenberg.mp3 45/06/08 175 IC Flippen

a 451228 - Duffys - Audit Trouble.Mp3 45112128 190 Archie Balances the Books

a 450111 - Duffys - Making a Movie,Mp3 4601711 192 Making a Movie {with Larry Skorch)

a 460125 - DuUffys - Ricky Jordan.mp3 46/01/25 194 Archie's Investments

a 460201 - Duffys - Peggy Lee, Mp3 46/02/01 195 \With Peggy Lee

a 450222 - Duffys - Archie's Tonsilleckomy, mp3 46/02/22 198 Alan ¥oung and Reginald Gardier {Archie has Tonsils Cuk)

a 460412 - DUffys - Marie McDaonald.mp3 46/04/12 205 Archie Tries to Impress Marie McDanald

a 460503 - Duffys - Archie Takes Up Reading.Mp3 46/05/03 208 Archie Tells Everyone About World Hunger

a 470122 - Duffys - John H Anthory . mp3 47001/22 231 Mrs Mussbaum Asks John J Anthony For Marital Advice

a 470528 - Duffys - Coming Out Party.mp3 47/05/28 249 Bert Gordon as the Mad Russian

a 471108 - Duffys - Rudy Yallee Mp3 4711105 259 Testimonial For Archie {with Rudy Vallee and george Jessel)

a 4580519 - Duffys - Archie Wants A Raise,mp3 43105/19 287 Duffy Won't Give Archie & Raise

a 490209 - Duffys - Three Davs To Live.mp3 49/02/09 310 Archie Has Three Days to Live

a 490309 - Duffys - Marlene Dietrich, Mp3 49/03/09 314 Archie Writes a Television Play (with Marlene Dietrich)

a 490316 - Duffys - Archie's Bank Account. mp3 49/03/16 315 Bar Room Fight with Spike MoGuirk, the Bully {with Sheldon Leonard)
a 490323 - DUffys - The Bully.Mp3 49/03/23 316 Archie Opens a Bank Account with $10

a 490406 - Duffys - Double Date.mp3 49/04/06 318 Archie and Finmegan Double-Date Gypsy Rose Lee

a 490413 - Duffys - Mo More IOU's, mp3 49i04/13 319 Millionaire Bum 1 Everett Pointdexter - Mo More [OUs

a 490420 - Duffys - Cass Daley.mp3 49/04/20 320 Will Miss DUFFy Marry (with Cass Daley)

@ 490427 - DuUffys - Someone's Getting Hitched, mp3 49/04/27 321 Someone's Getting Hitched (rich high society dame) “
< >

Figure 17 - Toggle the 'Media’ icon to show the matching entries from Otter's database
(right column) with your files (left column)

© Version: 4.0 Dated 31 January 2004

Finally, you may preview the renaming operation without actually
renaming the files. Select the “"PREV” icon from the Tool Bar. This will
change the view to show in the left column of the Right Pane what
your file names would look like if you renamed them. The right
column continues to show the Otter database matches. These should
now correspond with the left column since Otter renames files based
on the data in the series database within Otter. See Figure 18.

If you are happy with the preview, you can physically rename the files
by selecting "REN” icon from the Tool Bar. Depending on your system
and the number of files in the folder, this may take some time.
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Mew file name preview | MMatching Episodes ~
a duff_400729_Audition Show - Col Stoopnagle, Mp3 40007/29  Audition Show - Col Stoopnagle
a duff_430601_(093)_Tallulah Bankhead.Mp3 43/06/01 93 Tallulah Bankhead
duff_431019_(100)_Missing Salami Sandwich Case {with Peter Lorre), mp3 43/10/19 100 Missing Salami Sandwich Case {with Peter Lorre)
a duff_431026_{101)_Archie's Life Story {with Ida Lupino).mp3 43110/26 101 Archig's Life Story {with Ida Lupino)
a duff_431102_{102)_Chatles Colburn.mp3 4311102 102 Chatles Colburn
a duff _431207_(107)_Bing Crosby May Buy a Half Interest in the Bar.Mp3 43/12/07 107 Bing Crosby May Buy a Half Interest in the Bar
a duff_431214_{108)_Archie's Song {with Joan Davis and Newlywed Dinah Sh... 43712/14 108 Archie's Song {with Joan Davis and Mewlywed Dinah Shore)
a duff_440104_(111%_Duffy \Wants Fred &llen o MC a Pig Roast.mp3 44/01/04 111 Duffy Wants Fred Allen bo MC a Pig Roast
a duff_44022Z_(118)_Archie Invests in an Oil Well {with Phil Baker). mp3 44102122 118 Archie Invests in an Qil Well {with Phil Baker)
a duff_440229_{119)_Turning the Tavern into a Hotel {with Gracie Fields).mp3  44/02/29 119 Turning the Tavern into a Hotel {with Gracie Fields)
a duff_440307_(120)_Archie Gets Tax Advice from Colonel Stoopnagle.Mp3 44/03/07 120 Archie Gets Tax Advice from Caolonel Stoopnagle
a duff_440314_{121)_Archie Writes a Play (with Gertrude Lawrence).mp3 44/03/14 121 Archie Writes a Play (with Gertrude Lawrence)
a duff_440321 {122} _Fred allen.Mp3 44103/21 122 Fred Allen
a duff_440411_(125)_Carole Landis Talks aAbout \Women in the Work Farce.mp3  44/04/11 125 Carole Landis Talks about \Waormen in the Wark Farce
a duff_440502_{128)_Archie Tries to Get a Gitl for Dennis Day. Mp3 44/05/02 128 Archie Tries to Get a Girl For Dennis Day
a duff_440509_{129)_Men's Fashion Lecture {with Adolph Menjou),Mp3 44105/09 129 Men's Fashion Lecture {with Adolph Menjou)

a duff_441110_(145)_Party For Singer Bob Graham {with Robert Bernchlew).mp3  44/11/10 145 Party For Singer Bob Graham {with Robert Benchlew)
a duff_45011Z_(154)_Archie's Adaptation of 'Frankenstein' {with Boris Karloff... 45/01/12 154 Archie's Adaptation of 'Frankenstein' (with Boris Karloff)

a duff_450427_{169)_Fish and Fantasy {with John Garfield) mp3 45104/27 169 Fish and Fantasy {with John Garfield)

a duff_450605_(175)_IC Flippen.mp3 45/06/08 175 IC Flippen

a duff _451228_(190)_Archie Balances the Books,Mp3 45112128 190 Archie Balances the Books

a duff_460104_{191})_Balancing the Books {with Alan Ladd).Mp3 46/01/04 191 Balancing the Books {with Alan Ladd)

a duff_460111_(192)_Making a Mowie (with Larty Storch).Mp3 46/01/11 192 Making a Maovie (with Larry Starch)

a duff_460125_(194)_Archie's Investments.mp3 46/01/25 194 Archie's Investments

a duff_460201_{195)_\With Peggy Lee, Mp3 46/02/01 195 \With Peggy Lee

a duff_460222_(198)_alan Young and Reginald Gardier (Archie has Tonsils Qu... 46/02/22 198 Alan Young and Reginald Gardier (Archie has Tonsils Qut)

a duff_46041Z_(205)_Archie Tries to Impress Marie McDonald, mp3 46/04/12 205 Archie Tries to Impress Marie McDonald

a duff_460503_{208)_Archie Tells Everyone About World Hunger, Mp3 46/05/03 208 Archie Tells Evervone About World Hunger

a duff _460510_(209)_Pietre the Talking Dog.Mp3 45/05/10 209 Pietre the Talking Dag

a duff_#61218_(226)_The Raffle {Joan Bennett).mp3 46/12/18 226 The Raffle (Joan Bennett)

a duff_470122_{231)_Mrs Mussbaum Asks John J Anthore For Marital Advice,... 4770122 231 Mrs Mussbaum Asks John J Anthoney For Marital Advice

a duff_470525_(249)_Bert Gordon as the Mad Russian.mp3 47/05/28 249 Bert Gordon as the Mad Russian

a duff _471105_(259)_Testimonial For Archie {with Rudy Vallee and george Jes... 4771105 259 Testimonial For Archie {with Rudy Vallee and george Jessel)

@ duff_480519_{287)_Duffy Won't Give Archie & Raise,mp3 43105/19 287 Duffy Won't Give Archie & Raise "
< b

Figure 18 - The "Preview" window showing the 'finished' product in the left column.

OTTER TIP - As long as you don't select another series within Otter, you
can “undo” a renaming operation. A good habit to get into is to check your
folder after you perform a rename operation. Use Windows Explorer to look
in the folder and verify that the files renamed as you were expecting. If you
want to change a setting or realize that you made an error, you can “undo”
the renaming in Otter by selecting “Files | Undo Rename” from the Menu
Bar.

18.0 USING THE OTTER INSTALL FEATURE

Otter’s “Install” feature (accessible from either the "INSTALL” icon on the
Tool Bar or via the Menu Bar path “Files | Install”) is a very powerful tool
that allows you to do many actions at once on your files. For example, in
one operation, you can rename your files, move them to a destination folder
on your hard drive, write ID3 tags, update Otter’s database and more. As
such, “Install” is recommended only for advanced users. I personally do not
use “Install” since I prefer the control I have over my work by doing one
operation at a time. I find that the “one at a time” method is the safest
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approach to take.

Below we show you a minimalist approach to using “Install”

1. First navigate to the folder containing the files (a single series) upon
which you want to work. Then choose the Install function by either selecting

the “"INSTALL" icon or by selecting the 'Files' button, and then select 'Install'.

2. A window entitled ‘Install Files' will open up.

Install Files EJ

-Settings -

Sernes;

Charnge | |Duff_l.J'3 Tavern

Deztination Falder:;

Change | |

Mew File Mame Sample:
Set Format | |duff_4DD?'25_.-’-‘-.uditinn Show - Col Stoopragle. Mp3

D3 Tag Settings Log pdate Settingz

-Actions

v Rename files

[ FilllD3 Tags

[ Add files to the series log

v Update pour episode database

v Make read-only files wiitable
[ Move files ta the destination folder
| Copy files to the destination folder

| Goto destination folder after move or copy

[ Remember the locations of theze files

Gol Cancel

Figure 19 - The Install Dialogue Box

3. Under the 'Settings' column you will see three choices - two marked
‘change' and one marked 'set format'. The top most box should always
reflect the series name. If the correct series is not shown, click the ‘Change’
button to the left of the box and select the correct series. The second box
allows you to automatically move the files after the install operation is done
to a folder of your choice. You should leave this blank for now. The third
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box allows you to set the naming format. The text box should display an
example of what the finished rename will look like (based on your Format
settings). You can change these by clicking on the ‘Set Format’ button to
the left of the ‘New File Name Sample’ text box.

You should see something like this -
'series name'_'date'_episode number'_'episode title'.

and it should be the actual series name, date, etc (ie a preview). If nothing
shows there, then you should select the correct series.

4, Under the 'Action' column, check 'Rename Files', 'Update your episode
database' and 'Make read-only file writable'.

5. Then click 'Go'. It will ask you if you are sure, click yes.

6. Otter will do its thing and rename the files on your hard drive to fit its
database as well as updating the database so that Otter knows that you
have these episodes.

IMPORTANT - Otter will only rename files found on your hard drive, not on
a CD. So make sure that your files are correctly named before burning
them to CD

19.0 HOW TO EXPORT A TEXT FILE FROM OTTER

Otter comes with a built-in database containing logs of hundreds of series.
These logs are based, for the most part, on the logs contained at Jerry’s
Vintage Radio Logs (http://otrsite.com/radiolog/index.html). As you work
with OTR, you will find that Otter’s database is either inaccurate in some
places or is missing a series. We have shown you how to create new logs
for your OTR collection and how to edit existing data within Otter’s database.

One of the goals of the Old Time Radio Complete Series Group is to provide
the most accurate and current logs that we can. You can help us here. If
you have found errors in Otter’s database, added episode information to an
existing series or have created a new log for a series that is not in Otter,
then we want to hear from you. First check the on-line log for that series
(you will find it in the files section at the Yahoo website for the Old Time
Radio Complete Series Group) to see your changes have already been
reflected in the Group’s log. If your log is contains more information than
the log on the group site, then please email your log to one of the
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moderators.
The easiest way to export the log file is as follows:
1. Open Otter

2. Select “Logs | Compile Log Database” from the Menu Bar. This will
open a confirmation dialogue box. Select “Yes”. Otter then will export its
log and compile a new database. In doing so, Otter will consider all the
changes that you have made to logs since the last compile (these changes
are stored in the ‘Logs Addition” sub-folder located within the folder into
which you installed Otter) and will update the database. The additions will
be included in the log text files (<series_name.txt>) that may be found in
the “Logs” sub-folder in the overall Otter folder on your computer. Any
entries that were in the “additions” sub-folder are moved into a ‘history”
sub-folder.

3. An updated text file will be found in the Otter Logs sub-folder on your
computer. Find the text file that relates to the series that you amended or

created. Copy that file to an easy to find place on your computer - DO NOT
move the file since a copy must remain in the Logs sub-folder. Simply copy
the file (select the file, Right click on it, choose ‘Copy” and then navigate to
your easy to find place (I use c:\My Downloads) - select the folder and then
Right click and choose ‘Paste’. This will put a copy of the log into the folder
of your choice. Then open your email client and email the file to one of the
group moderators with a short note outlining the changes that you made to
the log. Repeat for each series that you amended or created.

4, The moderators will review the logs and will attempt to verify the
information. Verified information will be used to update the Group’s master
log database.

20.0 HOW TO IMPORT A SERIES LOG INTO YOUR OTTER FROM THE
ONLINE DATABASE

The Group’s online database of series logs will reflect the most complete and
accurate version of the log files. You may review the logs available at the
site and if you find one that is more current than the version you have in
your Otter database, the following procedure will show you how to import a
log into your instance of Otter.
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1. In the on-line database (found in the files section of Old Time Radio
Complete Series Yahoo Group website) right click on the file name you want
to import.

2. Select 'save target as'. This will open a dialogue box in which you can
select the folder on your computer to which the file will be downloaded. I
suggest having a special directory for this purpose.

3. The file will then be downloaded to your hard drive into the directory
that you chose.

4, Now open your Otter.

5. Select the “"FILES” icon from the Tool Bar. This will open the tree in
the Left Pane of Otter.

6. Navigate to the drive and folder into which you downloaded the text
file in Step 2.
7. Select the folder in which you have stored the text file. If you do not

see the text file, go to 'Files' in the Menu Bar and uncheck 'Hide non-MP3'.
Your downloaded text file should now be visible in the right hand window of
Otter.

8. Select the appropriate log text file and highlight it.
o. From the 'Logs' pull down menu on the Menu Bar, select 'import log'.

10. Answer 'yes' to the question ‘Are you sure?’ If you get the message
'File/log already exists', you should see three choices (see Figure 20):

A. ‘Completely Replace the existing log’. If you have ever done any
work in that series log, NEVER choose this option.

B. ‘Add new episodes and replace existing episodes’. Most of the
time you should choose this option. It will add new episodes,
update any missing information such as, missing episode names
to your log, but it will NOT wipe out the information on episodes
you already have.
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C. ‘Add new episodes but do not change existing episodes’. This
will basically add new information in the log file you are
importing but will not change any log information for currently
existing in Otter’s database. This option is useful if you are
satisfied with the log info for the series as already contained
within your install of Otter and only wish to add new episodes.
This is particularly useful for currently ongoing series such as
Imagination Theatre.

11. The log will then be imported into your copy of Otter, and your
database will be updated.

Imagination Theater E

Thig zernes alieady has log entries in the databasze.
Should [;

v Completely replace the existing log

| Add new episodes and replace existing epizodes

[ Add new epizodes but do not change existing epizodes

ak. Cancel

Figure 20 - The 'Import Log' confirmation dialogue.

21.0 WORKING WITH GENRES

One fun thing that Otter does is associate a small icon illustrating what
genre each series is. Otter comes preconfigured with some of the series
associated with a particular genre. However, not all series have a genre
assigned to them.

To turn on the use ‘genre” icons. Go to the Menu Bar and select “View”.
From the drop down menu, select “Series Icons” and then check “Genres”.
This will place a little genre icon beside the name of the series. The
downside of this option is that it removes the v checkmark from beside
those series of which you have at least one episode. Luckily, you can still
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associate genres to series (and look for series of a certain genre) without
using the “genre icon”. Unless you like looking at all the neat little icons, I
suggest leaving the View genres icons turned off.

To associate a series with a genre:

1. Select the 'SERIES” icon from the Tool Bar. This will open the Series
tree in the Left Pane.

2. In the Left Pane, highlight the series that you want to associate a
genre with.

3. Right click on the series and select “"Set Genre”

4, This opens up the 'Set Genres' window. Click on the square that best

represents the type of series you have, i.e., - Sitcom, Western, Horror,
Crime, etc.

5. Then click on 'OK'.

6. Then the next time you open Otter and you click on 'All Series' in the
Left Pane, you will see a small symbol beside the file name that represents
the type or genre of that series (if you have the View Genres turned on).
This is just one of the fun features of Otter.

7. Otter also makes it easy for you to find a series of a particular genre.
In the Left Pane, you will see a node entitled “"Genres”. Expand that node by
clicking on the “+” to the left of “"Genres”. You will see all the available
genre types. Drill down through the various types and you will find the
series that have been associated with that particular genre. Double-click on
any series name and Otter will open up the log for that particular series in
the Right Pane.
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Select Genre(s) @

Check az many genres as apply:

[~ Comedy & ariety [ Mystemy & Suspense ™ Romance
v Sitcom ™ Mustery
[ Sketch/Other I~ Suspense ™ Youth
[ Wariety
[ Action & Adventure [ Meiician

[ Action

Drarma I Game Shows
[ Antholagy [ Adventure [~ hiiie
I Seral I Mews
[ Episodic [~ Science Fiction I Sports
™ Talk Shows
Crime & Crime Fighters ™ Horror & Fartasy [ Other
[ Crime [ Homar
[~ Palice [~ Fantasy Uncheck Al
| Private Detective
I~ Amateur Detective ) Carncel
I “Westem & Frontier
[ SuperHerm

Figure 21 - Otter lets you associate a '‘genre' with each series.

22.0 WORKING WITH DATES

Another fun option of Otter is the 'date' feature. If you double-click on the
Dates node in the Left Pane, Otter will display the decades that have radio
broadcasts in them. By double clicking on any decade, you can bring up the
years in that decade. Double click on a year and you bring up the month!
Double click on the month and you bring up the day. Finally, double click on
the date, and in the right hand window, you will see a list of all shows in
Otter’s database that were broadcast on that date. A check mark besides
the program indicates that you have that program!

This is a great way to find a show broadcast on a particular date. It is most
useful when preparing a birthday present — what better a gift for a friend
than a classic Old Time radio show that was broadcast on their birth date!
See what episodes were broadcast on January 1, 1951! (Figure 22)
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Misc View Series Episodes Files Logs Help

CERE® 0N/

Files  Series  Find Mext t
19305 #| | Episodes aired on Monday, 1 January 1951 (3) | Size: I Encoding l Length l Exists | Heard l Lock... l WER. I
1940s Hollywood Star Plavhouse - What It's Really Like
1950s ILove a Mystery - The Case of the Roxy Mob
W 1950 Inner Sanctumn Mysteries - Phantom Music Box
f ljsganuary Lek George Do It
T = Lone Ranger, The - Path of Progress
Lux Radio Theater - The Barkley's of Broadway
Murder by Experts - Mew Year's Mightmare
My Friend Irma

Railroad Hour, The - Review of 1950 %

fa B sf’i%ae‘. “%"*"

Farmat

[+

.!-«fl_l_l_

La e RS e T IR VI S

EEEEEEEEEEEEEEEEAR

——— = [ b ”
':.'.' start f | ] Templ 'u_E.'l:::lttEer Basics.Archie R .. 3 Otker QJ;-_'_‘;,-!!. B 1:4EPM

Figure 22 - Otter lets you check individual dates to see what was broadcast that day

23.0 GETTING OTTER TO REMEMBER WHAT SERIES AND EPISODES
YOU HAVE AND WHERE THEY ARE LOCATED.

The most powerful feature of Otter is its file management capabilities. Otter
will track the OTR episodes you have, how long they are and at what
encoding rate and even tell you on which of your OTR discs you have a
particular episode stored.

There are many ways of using Otter to manage your collection. Some like to
update their holdings as they add new files to their computer (so they
always have an updated list available to them) while others like to do it only
when they transfer the files to CD-R’s. Either way, the steps are the same.
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23.1 To Remember Your Files as You Work On Them.

You have been working on a series (checking for duplicates and non
matching files) etc. When you have the folder open and your OTR files are
shown in the Right Pane (and the correct series is shown in the top left
corner of Otter), you can tell Otter to remember the details of your files
(such as you have it and the mp3-related information (encoding rate and
time etc)) by selecting “Files | Update Attributes” from the Menu Bar. This
may be undone by selecting “Series | Clear Locations/Attributes” from the
Menu Bar.

The next time you select the "SERIES” icon from the tool bar, you will notice
a checkmark beside the series name (indicating that you have
“remembered” at least one file for that series. If you open the log for that
series, you will see a checkmark beside each episode that you have together
with all the mp3 detail. This makes it very useful when you come across
another copy of the same episode - you can compare if it is longer, better
encode rate etc just by looking at the details in Otter.

To tell Otter that the files are located on your hard drive, select “Files |
Remember Location” from the Menu Bar. Once you do this, Otter will know
where on your hard drive the file is located. The next time you open Otter
and select that series, double-click on a file with a checkmark and Otter will
play it using Winamp (if installed)

23.2 To Remember Files After You Burn Them to CD-R

Reserve this section until you are satisfied that the series you are working in
is as complete either as possible or as you want it.

1. Burn the series to a CD. If you are putting more than one series on a
CD, make sure you put each in a separate folder.

2. Insert the CD in the drive, select that drive from the file tree in the
Left Pane of Otter and open the series up.

3. The files should show up just as they did on your hard drive. Double
check to make sure that the correct series is displayed in the top left
corner of Otter.

4, Select the ‘HAVE' icon from the tool bar if it isn't already depressed.
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To tell Otter to remember the details of your files, select “Files |
Update Attributes”. Otter will ask you if you are sure — again double
check that the correct series is shown in the top left corner and then
chose '‘OK’.

5. You can tell Otter on which disc you burned the series. From the 'Files'
menu, select 'Remember Location'. A window will open from which
you supply a name for that CD. If the only thing you have on it is one
series, then I would name the CD by that series name. If the series is
spread across several CDs, you can hame them

'‘Gunsmoke - Vol 1', Gunsmoke - Vol 2', etc.

Alternatively, you can assign a consecutive humber to each disc. The
choice is entirely up to you - pick a numbering system that reflects
your storage methods. A naming system such as OTR0OO1 etc works
well.

OTTER TIP - When you burn your CDs, name the disc with the CD number.
Most burning software allow you to specify the name of the disc (volume)
that you are creating. Name it the same way that you will refer to it (e.g.
OTR285)

6. Click 'OK"' when you have named the CD.

OTTER TIP - You only need to perform the ‘Update Attributes’ and
‘Remember Location’ operations once for each series (folder) on the disc.
Once the disc has been ‘remembered’, there is no need to ‘remember’ it
again. See Section 24 for more on this.

7. Otter has now stored in its memory that you have which episodes of
the xyz series on a CD entitled 'Disc Number xyz'.

8. In future, when you click on 'Series You Have' from the Left Pane, you
will see the series title, number of episodes, number you have,
number missing, and number of the missing files that are available.
You can also see if it is complete, or the best that can be done in that
series. Double click on any marked as have episode in the Right Pane,
and Otter will tell you which disc the series is stored on. If you insert
that disc into your CD drive, Otter will play the selected file.

9. You can, of course, put more than one series on a CD; just make sure
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that when you do you put each series in a separate folder. You must
repeat the steps above for each folder (i.e., ‘Update Attributes’ and
‘Remember Location’. Because discs may contain more than one
series it is recommended that you use a generic naming system for
your discs (such as OTR023). When you have more than one series on
a disc, you must always identify the CD by the same name for each
series. For example, if you named the CD 'abc' for the first series, and
you have a second series called 'def', then when you select 'Remember
Location' for that series, put 'abc' in the CD title box. A pop-up
window will tell you that 'that title already exists, do you want to add
to it?' Say yes. If you put several series on one CD, do this for each of
them. In future, when you click on 'Media Volumes' (in the Left Pane)
on the name of a volume, it will show you if you have more that one
series on the CD and their names and information.

10. Otter will remember your information about each series in two ways.
When you look at it for the Y'Series You Have’ method, it will show you
all the episodes you have in the series. If you have stored the series
on more than one disc, you can look at it under ‘Media Volumes’ and
click on the name of the disc to see which episodes are just on that
one disc.

OTTER TIP - When you open Otter in ‘Series’ view, all the episodes that
you have remembered in Otter will display a check mark beside them.
Double click on an episode and Otter will tell you on which disc that
episode is stored.

24.0 VIEWING A PREVIOUSLY BURNED CD IN OTTER

To open a disc that has been previously saved to Otter, start Otter and then
place the disc into your disc drive.

In the Left Pane, expand the Files section by clicking on the '+’ to the left of
‘Files’. Then click on the drive indicator and expand it to show your disc.
What you will see will depend on the folder structure of the disc itself. If you
created folders on the disc, you will see those folders in the Left Pane tree.
Click on the folder that interests you. Otter will then load the file
information into the Right Pane. Here you will be able to see the details of
the files in the folder. Double clicking on a file will play it in Winamp (if
installed).
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Select the '‘LOG’ icon from the toolbar. This will open up the Log view.
There will be a checkmark beside each file that is on the disc that matches
Otter’s database. To see your complete holdings of that series, select the
‘SERIES’ icon from the Tool Bar. A checkmark will appear beside each
episode that you have ‘remembered’ in Otter.

Double click on any check marked file in the “Series” view and Otter will tell
you what disc that episode is on and will prompt you to insert the disc.

e — |

|DTF|98?‘

()4 Cancel

Figure 23 - When you double click a check marked file in the 'Series' view, Otter reminds
you where you stored it.

25.0 COMMENTS and SUGGESTIONS

Lovers of OTR hang out in Yahoo Groups. You must be a member of the
group to be able to access its contents and to participate.

The main group for Old Time Radio Complete Series may be found at:
(CTRL + Click to follow link)

http://groups.yahoo.com/group/OldTimeRadioCompleteSeries/

and is the place where we discuss OTR.
The on-line database for Otter logs may found at:

http://groups.yahoo.com/group/Otter-Project/?yquid=91011104

If you have any comments or suggestions for improvements to the guide,
please send them to:
(CTRL + Click to follow link)

otterproject@hotmail.com

© Version: 4.0 Dated 31 January 2004 Page 45 of 53


http://groups.yahoo.com/group/OldTimeRadioCompleteSeries/
http://groups.yahoo.com/group/Otter-Project/?yguid=91011104

The Unofficial Guide to Otter by The Old Time Radio Complete Series Group

APPENDIX

The appendix contains supplemental information designed to
enhance your knowledge of, and comfort with, Otter. Some of
this information may duplicate material contained in the main
part of the guide. However, it is written and presented in a
different style that some readers may find easier to understand.
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Opening Otter

Simply double click your shortcut or the Otter.exe file. Otter will scan its database and
then open in the overview mode.

The layout of Otter is similar to most Windows based programs. The blue title bar across
the top is very important. It will display the name of the series that Otter thinks it is
working on. Under the title bar is the Menu bar. Below that is the toolbar.

EL Otter - no series

Misc  Miew Series Episodes Files Logs Help

L ® & b

Files  Series  Find Farmat

+ g Al Series 510 total series | Episodes | Have | Missing Avvail
Favorites Abbott and Costella 350 137
:'4'{ Seties Yau Have Absolute Pawer 17 17
* @ Genres Acadermy Award Theater 39 39
* % r[\)qatde_s Vol Adventure Ahead 15 1z
=oa c'_umes Adventure Is Your Heritage 24 u]
+ & Custom Lists
) Adventurers Club 51 a
+- 5 Files
Adventures by Morse 5z 5z
The left pane is useful for easily The right hand window gives the details of what you are
finding the series that you want to working on.

look at.

On initial opening, it displays the overview pane. It shows all the series in Otter's database
and your holdings.
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Menu Sub-menus

Here are screenshots of each menu item. You can refer to these as needed. (Grayed out
items are not available at the time. They become available depending on what part of the
program you are working with. )

Miscellaneous menu Series menu
Misc Wiew Series Episodes Files Logs Help Misc ‘iew | Series Episodes Files Logs Help
Views List in Browser b Wigw Tokals
Wigws List in Motepad Q g
Calact al e . Search...
Select all 1es il 1 Al
Drives + all 5e
Rename " Favo
Delete = o Setie
Exit o #1139 Genn
—. + ﬁ Date:
& Medi:
+ &‘ Zuske
* ' Series Icons k
Episodes Menu Files Menu
Misc View Seties | Episodes Files Logs Help Misc  VYiew Seties Episodes | Files Logs Help
@ m Qq}\r Play @ ¢ %Ri Select Series, ..
o o 5 Wigan * - o Find Makch by Dake
e E”Ejs i e E”E_S n Match by Episode Nurmber
+ g all Ser.les + g Al Ser.les Makch Manualky. ..
Favarites . Favoarites Remove Makch
o Seties ¥ouHa  Create Mew List o Seties You Have .
Toggle Matches) Details
+ @ GEnres + @ GENres
+ ‘@ Dates + '@ Dates Set File Name Format...
& Media Yolume & Media Yolumes
+ &‘ Zuskarm Lisks + & _uskaom Lisks
+- G il +- i Gl
Fill I3 Tags
ICv3 Tag Setkings...
Install...
v Load MP3 Info
Hide nion-MP3s
Wiew/Ack on Selected Files
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| Logs Menu

|| Help Menu |

Misc  Wiew 3Series Episodes

8 R e

Files  Series  Find

Add Mew Series. ..

F

+ all Series
Favorites
\/ Series You Have

+ '@ GEMres
+ '@ Dates

& Media Volumes
+ &‘ Cuskaom Lists

- 9

I—1w

[ CLB I TR (]

Export all Logs

£, 0tter - o series B

Files | Logs Help

Zompile Log Database

! Seties Episodes Files Logs | Help

= View Readme File
About

=ries  Find Select all Mon  Dupes
Jeries Drives
rarites A
ies You Have =i
wes @D'
es

) =JE:
dia volumes @F'
stom Lisks '
g G

H:

Configure Toolbar

B -
£ Otter - no series

Misc | Wiew Series Episodes Files Logs Help

You may wish to
configure the toolbar
to show Icons and Text

@ Grid Lines ; @ @ ® @@ j [% C@ £ descriptions. Go to

View|Toolbar and
select the option that

Files
+ 510 total series

= Abbott and Coskello

v Tree g Absolute Power
i lCE List ' Acadermy Award Theater
i g Series Ioons b Adwventure Ahead
: .g Rfrash List Adventure Is Your Heritage
- . Adventurers Club

Resel Tres Adventures by Morse

v Status Bar Texk Only
v Cubesy Icons Tcons Cnly
Mo Toolbar

v Flat Skyle

v Gray Icons
Cuskomize Defaulk Bar...

Iz& Filz Bar
Cuskomize File Bar. ..

|z Episode Bar
Cuskomize Episode Bar. ..

Jse Series Bar
Cuskomize Series Bar...

ncerk

Yt
of Flash Gordon

¢
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best suits your needs.
There are other display
options available on
the View menu.
Explore them all and
pick the one's that suit
you best.
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Renaming Files

Probably the first thing that you will want to do is to rename the files that you have

download or obtained from elsewhere to suit your personal tastes. To rename files on your
hard drive, it is easiest if you have a folder on your PC for each series. General consensus
is to name the files in the following format: “series name” “date” “"episode number” “title”

1. Click on the “+” sign next to the FILES icon in the left pane and then

2. Browse to the folder that you want to work on. Click on the desired folder. Otter will
then start reading the mp3s in that folder and will "guess" which series it is based on
the dates.

3. Once the folder is open check the blue title bar (upper left corner) and make sure it
has guessed the correct series.

4. If it is incorrect, click on the SELECT icon in the tool bar and then chose the correct
series from the options offered. (Remember, Otter has a very large database (over
500 series) but it does not contain every available series.)

5. Again, check that the title bar shows the correct series title for the series that you
are working on. I can't over emphasize this point. It is good practice to keep
checking as you perform operations in Otter to make sure that everything is in order.

Screenshot After Otter sees your OTR files

@i Otter - | Lowve a Mystery k

Misc Wiew Seties Episodes  Files Logs  Help

Cerdr 0 PO L5y @ @

Files  Series  Find Select ol Mon  Dupes Log Have  Miss Al Prew  Format  Ren  Install Media
# | | 39 files - 110.8MB | Size: | Encoding | YER | Stereo | Length | Exists | Heard | Sound | Rating | Loc Known

a Babw Snooks - 39-07-29 - Baby Broth...  1637KE azfzz Gida

Baby Snooks - 39-12-21 - Good News ...  3720KE 16411 30:13

Loty Baby Snooks - 39-12-21 - Good News ... 3740KB  16/11 30:22
L 01 _mary il Baby Snooks - 40-11-14 - BabySnooks. .. 2548KE  32j22 1052
% Eg_:::é Baby Snooks - 42-05-19 - Daddy Mak...  6895KB 3zf22 29:275
C1 04 Ki o i Baby Snooks - 46-06-19 - Sketch The ... 1091KE 3zfzz 4:39

(=

3 IZIS_wm_ Babw Snooks - 47-10-24 - Bs Snooks 1., S111KE 24122 2304
3 000 Pl i@ Baby Snooks - 47-10-24 - Engagemen... 6818KE a2044 % 29:05
(7 21st Pre Baby Snooks - 50-11-12 - Sketch Sno...  1704KB 3zfzz 716
1 &_Date. Baby Snooks - 51-03-20 - Easter Bonn,,, 6751KE 32122 2547
1 aak a Babyw Snooks - April Fools. mp3 2466KE azfzz 10:31
(] abbat & Baby Snooks - Daddy's An Elk.mp3 1821KE 3z2izz 745
1 advente Baby Snooks - Here's To The WetsNo.... 3524KB  32/22 15:01
1 al_Peart | @ Baby Snooks - Magic.mp3 1812k 32j22 7143
1 Alexand Baby Snooks - Missing Dallar.mp3 1947KE 3222 13
L1 Al Star » Baby Snooks - Show, The Snooks Get.,,  6670KE 32/22 28127
U arthur € | @ Baby Snocks - Sketch Anatomy OF & ... 1663KE 32/22 7110
% Arthur S Baby Snooks - Sketch &t The Beach.mp3  1887KB 32/22 803
= Audtion Baby Srooks - Sketch Baby Brother.mp3  1919KB  32/22 811
Awendst | @1 poby Snooks - Sketch Bungling Burglar...  1968KB 32j22 g2

] Baxter £ Baby Snooks - Sketch Chemical Catast,,, 1976KE 3ziz2 325
(] Bhe a Baby Snooks - Sketch Family Tree.mp3  267ZKE az2izz 11:24
3 BrC Spe Babw Snooks - Sketch Football Game....  2555KE azfzz 1053
1 Believe i ™ a Babw Snooks - Sketch Four Fathers.mp3  2080KE azfzz &:52

You will see that the "All" button is selected. It shows the files in your folder. To prevent
showing non-mp3 files, select Files|Hide non-mp3s from the menu bar.
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Verifying and Renaming Files after using the NON button

The NON button shows those files that Otter cannot match to the database. The default checking is
based on dates. I have found that Otter will stumble over dates in the format month day year. It
works best on year month day (YYMMDD). The NON selection will highlight those files that don't
"match". You can then check the files manually to make sure that they are what they say they are,
or make the necessary corrections. Explore the use of the right click on files in Otter - it will give

you options.

File Mame Format @

Components Separators Seres name format
|Series M arne ﬂ |Thi$ | the Series Title ﬂ
|S|:|ace ﬂ Epizode Title Farmat
|Date ﬂ
|3pace ﬂ |Thi$ |z the Epizode Title ﬂ
|E|:-i$|:u:|e Title j
| none ﬂ D ate formnat
[Mone R 490817 -
|r‘u:une ﬂ
|N|:|ne ﬂ Epizode number fornat
| [ginlg(=] ﬂ [-I 23] -
|N|:une j
| none ﬂ Size fornat
Mone d 7412 -
I1ze thiz ztring instead of the full zeriez name: Enizoding format

|I Love a Mysteny 3222 -

Tirme format

[ Capitalize all words I—_l
[ Use only lower caze letters 23matls hd

[ Fill blank epizode nurmbers with ='s

[ Alwaps uze four digits for episode numbers

[ Truncate file names to B4 characters

[ Rename even if the databaze doezn't have a title

Load Defaultz Save az Default | Apply | k.

Cancel

The DUPES icon will show possible duplicates (i.e., two files with the
same date). This is particularly useful when you have downloaded
files over a period of time from different sources and named in
different formats. In the DUPES window, Otter will show you the file
properties for the duplicate episodes. You can double click a file
name and it will play. You can verify with your ears that the files are,
in fact, duplicates and you can determine which file is the more
complete or better sounding. Once you have decided which files you
want to get rid of, you can delete them from within Otter

(rightclick |delete or simply highlight the file and hit the delete key on
your keyboard).

Screenshot of when you right click a "Dupe” —p
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Now that you have verified the files are correct, you can rename them to your own desired
format. Select the FORMAT icon from the tool bar. Choose how you want to rename your
files (the dialogue is fairly straightforward). Once you have chosen your desired format,
click OK. You can then preview the renaming operation by pressing the PREV icon. You
can toggle between the properties of the files (encoding rates, etc) and the matching name
by choosing Files| Toggle Matches/Details. If everything is how you want it, take a quick
look at the blue title bar to make sure that you are working on the correct series and then
click on REN to rename the files.

Log Screenshot

Screenshot when LOG button is pressed. Note the “X” in the “Exists” column. Any that do
not have the “X” are not known to exist. If you have one that is not known to exist, please
share it with the OTR collector’'s community.

@, Otter - | Love a Mystery E i

Misc  Wiew Series Episodes Files Logs Help

D@0 PO 1oy g @D

Files  Series  Find Select All Mon  Dupes log  Have  Miss  Avail Prew Format  Ren  Install
# | | Series Log (1783) | Size | Encading | YER | Skereo | Length | Exists | Heard | Sound
50/01/10 7 Temple of Yampires Fs
50/01/11 & Temple of Yampires %
E_'Itrm 50/01/12 9 Temple of Yampires ¥
fmary 50/01/13 10 Temple of Yampires b
I:I 02_riew, )
1 03 chas 50/01/16 11 Temple of Wampires x
2 D4_kFi | 50/01/17 12 Temple of Yampires ¥
o DS_wm_ 50/01/18 13 Temple of Yampires b
o 5000 Pl S0/01/19 14 Temple of Yampires
1 =1st Pre 50/01/20 15 Temple of Yampires
1 &_pate. 50/01/23 16 Temple of Wampires x
1 aak 50/01/24 17 Temple of Wampires ®
[Z] abbat & 50/01/25 18 Temple of Yampires "
[C1 advent. 50/01/26 19 Temple of Yampires b
1 al_Peart 50/01/27 20 Temple of Yampires %
(1 plesxand 50/01/30 1 Battle of the Century %
L &l star v S0/0131 2 Battle of the Century %
L arthur € 50/02/01 3 Battle of the Century %
% Arthur S0/02/02 4 Battle of the Century x
= Audition 50/02/03 5 Battle of the Century
= B""WE"'?;' 50/02/06 & Eattls of the Century
0 B:xrer”E S0/02/07 7 Battle of the Century x
7 Bbe 50/02/08 & Battle of the Century b
3 BaC Spe 50/02/09 9 Battle of the Century b
1 Believe i ™ 50/02/10 10 Battle of the Century

Updating The Database

Here is the way we have set up the Otter Database -

1. All series are filed under first initial of first word in series title, i.e., - 'Journey to
Babylon' is under the 'J's.

2. If the word 'The' begins a series title, it is relegated to the end of the title, i.e., -
'Amos and Andy Show, The' would be located under the 'A's.
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3. If a series begins with the words 'The Adventures of' they are relegated to the end of
the title i.e., - 'Marco Polo, The Adventures of' and series would be located under the
'M's.

4. Any series title beginning with a number is found under the 'Numbered Series'.

Remember Location

After you have renamed your files (ensuring that Otter is displaying the correct series in
the upper left corner title bar), you can tell Otter what files you have.

Go to "Files/Update Attributes" - this will remember which files you have and show the
various file data - size, length, encoding rate etc.

Now assuming that you have burned these files to a CD and you want to remember where
they are simply put the CD in your drive, click on the "Browse Files" icon (left-most on the
standard install - looks like a file folder), scroll down to where your CD drive is showing (D
or whatever) and click on it to open the contents.

Otter will read the file information in and it may take a few seconds depending on your
system. Once the disc is read into Otter, Otter will try to guess the series and display it in
the title bar. If it is correct, simply go to "File/Remember Location" and follow the prompts,
remembering to enter the number that you have assigned to the disc. You can also
remember the attributes of files on your CD by selecting Files|Update Attributes from the
menu bar.

In future, when you go back and browse the series (the TV icon), you will see individual
episodes marked with a green checkmark. This means that you have the series. Double
click the file name and Otter will prompt you to place the correct CD into your drive and will
tell you what number the CD is.

If Otter didn't guess the series correctly, then you can select the right series by clicking on
the "Select The Correct Series" icon (fourth from left - looks like a box) and follow the
prompts to get the correct series.

Once the correct series is displayed in the upper left title bar, then just follow the
remember location.

I find Otter to be a most indispensable part of my OTR collection. Very easy to use, easy to

correct or add log information and most of all, easy to tell what you need and what you are
missing.
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